Policy and Procedures

Fort Caroline Elementary  #235
Policies and Procedures
As we begin our school year, below are several reminders that will help get us off to a great start.
· Each child must attend school from 8:30-3:00.  Children may not arrive before 8:15 unless they are enrolled in our Extended Day Program. 
· To minimize classroom disruptions, messages will be given to teachers for any phone calls that come in during the school day.
· Teachers are available from 7:50-8:25 and 3:00-3:10.  We are not able to hold conferences during the school day unless the teacher has a resource available. 

· When a child is absent please send a written note to the teacher when the child returns to school.  Unexcused absences will not be changed without a note
· The office must be notified prior to 2:15 or a note may be sent to the teacher if a child’s route home changes. 

· Extended Day Program is offered.  A parent must enroll the child and payment is due at that time.  The hours are 7:00 a.m. and pick-up by 6:00 p.m. 

· Early Dismissal will be every other Wednesday at 1:45.  The normal bus service will be provided.  All other students must be picked up at 1:45 except those enrolled in the Extended Day Program. 

· Breakfast is available each day for our children.  
· Each child must have lunch or lunch money each day.  The cost is $1.60 and milk is 50 cents.  The office does not loan money. 

· If your child was on Free/Reduced Lunch last year they will remain for a 30-day period.  You must complete a new application for this school year. 

· Each child receives the Code of Student Conduct.  Please read and review with you child so each will understand the consequences for infractions.  
· Bus riding is a privilege, which may be revoked.  Please read pages 18-19 in the Code of Conduct so you and your child will understand the new procedures.  A child may be suspended from riding the bus on the first referral. 
· Parents and visitors must report to the office to sign-in and receive a visitor badge prior to entering a classroom.
· Early checkout for students stops at 2:15 regular days, 1:00 early release days.  Person checking student out must be on the white Student ID card and over 18 years of age.
