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Assigning Destination Activities from Shared Lessons Plans

1. From the Home page.  Click the Lesson Plans tab entering the “Manage” section.

2. Click on “Shared Lesson Plans” arrow.

3. Click on the arrow for the appropriate “Shared Lesson Plans of … (Kindergarten Reading, 5th Grade Math, etc).

4. Highlight the lesson plan you want by single clicking on it, then click the “Open” button in the upper right corner.

5. The lesson plan can be printed using the print button in the upper right.

6. ASSIGNING:  Scroll down to the Activities or Test section, click on the green “Assign” button to start the assignment process.
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         to choose the activity you wish to assign.

· On the right side of the screen, use the + buttons to expand the classes to select the student(s) you wish to complete the chosen activity.

· Click the Next button to continue. 
· Select the Start Date and Due Date. 
· Click the Assign button.
7. ASSIGNING ANOTHER: Click “yes” or “no” to making another assignment.  

· YES: If you wish to assign an additional part of this specific lesson plan (e.g., you are in activities and you now want to assign additional activities), click Yes and you will be returned to the same activity assignment area. 

· NO: If you wish to assign a different component from this specific lesson plan click No, you are returned to the lesson plan. Now you can scroll down and select Assign in the alternate component.  (e.g., you are in activities and now wish to assign tests), OR  If you are finished with this lesson plan, click NO - then click the green BACK button (at the top of the lesson plan) to return to the Lesson Plan Management area and select another lesson plan.  
� CONTROL Forms.HTML:Option.1 \s ���








[image: image3.wmf]_1282975449.unknown

