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OFFICE OF FACILITIES DESIGN AND CONSTRUCTION
DUVAL COUNTY PUBLIC SCHOOLS

SELECTION OF THE 
Building Systems Functional Performance Assurance CONTRACTOR
I. GENERAL:  
A. The selection of the Building Systems Functional Performance Assurance CONTINUING Services CONTRACTOR (BSFPAS) will be accomplished in accordance with State Requirements for Educational Facilities, pursuant to the requirements of Sections 1013.45 (Educational Facilities Contracting and Construction Techniques) and 287.055, Florida Statutes, (Consultant’s Competitive Negotiation Act).
B. The purpose of this solicitation is to select firms that will work on Duval County Public Schools’ (DCPS) behalf during the design, bid, construction and post-construction of construction and renovation projects to ensure that DCPS is provided with facilities that are healthy, efficient and productive learning environments.  Firms may also be tasked with providing professional and technical services as required and to implement modifications and renovations necessary to meet the design requirements.  Projects awarded under this agreement can be at any DCPS facility districtwide.  Scope of work is outlined in Appendix G  and may include replacement or repairs to existing systems to be performed by licensed contractors for the specific type of work required.

C. Preference will be given to firms that have: 
On staff 

· Personnel with at least 5 years of experience at building system functional performance assurance services and/or commissioning services 

· Personnel with at least 5 years of experience at mechanical and/or electrical system design (with Florida Professional Registration)
· Personnel with at least 5 years of experience at control system optimization focusing on reduced energy consumption and/or improved indoor air quality

On staff or on the team

· LEED accredited professionals 
· Certified Indoor Air Quality professionals 

· Equipment diagnostic capabilities 

· NEBB or AABC certified Test and Balance professionals   

D. Continuing Services Contracts are for projects designated by Duval County Public Schools' Office of Facilities Design and Construction (OFDC) per Florida Statutes 287.055 and 287.017.    Continuing contracts provide for professional and/or technical services in specific disciplines on a continuing basis, as needed, for one year, renewable yearly for up to two years.  Contracts are a multiple award, delivery order type contract with an unlimited number of occurrences.  The value of each occurrence is in accordance with Florida Statutes. There are no minimum guarantees for work to be assigned.
II. GENERAL INSTRUCTIONS:  

A. The response should be submitted and addressed to:

Office of Facilities Design and Construction

Duval County Public Schools

1701 Prudential Drive, 5th Floor
Jacksonville, FL 32207

B. One original and three copies of the response must be furnished on or before the response due date.  Facsimile (Fax) submittals are not acceptable and will not be considered.

C. The response must contain a manual signature of an authorized representative of the responding firm.

D. Any questions concerning the request for qualifications should be directed to the Office of Facilities Design and Construction (OFDC), Project Manager.

E. Responses must arrive at the address no later than the time and date stated in the advertisement in order to be considered.

F. Responses received after the scheduled receipt time will be marked “LATE” and will be returned to the vendor.

G. DCPS is not liable for any costs incurred by the proposers prior to the issuance of an executed contract.  All information received will not be returned.

H. Firms responding to this RFP must be available for presentations/ interviews to the Selection Committee.

I. Proposals must provide information as required in paragraph IV. responding to each item in the order noted.  Identify responses with the same paragraph notation and with tabs in the order of data as requested by this RFP.  Representative samples of related work may be submitted in a separate binder. 

III. NOTIFICATION AND ADVERTISEMENT: 


The public announcement may be found in the following publications and websites:

1. Financial News and Daily Record and the Florida Administrative Weekly 
NOTE:  
The Financial News and Daily Record is published daily Monday through Friday.    Subscription to this publication may be obtained by writing or calling:



Financial News and Daily Record



10 North Newnan Street



Jacksonville, FL 32202



(904) 356-2466 



www.jaxdailyrecord.com
The Florida Administrative Weekly is published weekly on Friday.  Subscription to this publication may be obtained by writing or calling:

www.flrules.org/subscriber
2. Project announcements will be posted on the Internet at Onvia Demandstar at http://www.demandstar.com
3. DCPS Website http://www.duvalschools.org/static/aboutdcps/departments/facilities/projects.asp
IV. PROPOSAL SUBMISSION AND FORMAT

STANDARD QUALIFYING DATA AND FORMS -   Proposals shall be formatted for submission in a uniform and consistent manner.  Specific information required is described in detail and must be outlined as detailed in the following paragraphs.  The following forms and information are required as qualifying data for a professional selection.  Incomplete submittals may not be considered.
A. Letter of Interest detailing the firm's qualifications to meet the reference selection criteria.
B. Professional Qualifications Supplement (PQS): This form is refined and updated from time to time by OFDC.  A copy of the most recent OFDC Professional Qualifications Supplement (PQS), OFDC Form 105-E, is shown as Appendix A.

C. Professional Registration Certificates: A reproduction of the firm’s current professional registration certificate(s) is required for the services offered and must be in the name of the firm offering said services.  Firms must be properly registered at the time of application to practice their profession in the State of Florida and with the appropriate State Board governing the services offered.  A verification of the current status with the appropriate State Board may be made before the recommendation and approval of a firm’s selection is finalized.

D. Corporate Charter Registration: If the firm offering services is a corporation, it must be properly chartered with the Department of State to operate in Florida and provide a copy of the firm’s current Florida Corporate Charter.
E. Location: The proximity (highway distance) of the applicant (applicants with multiple offices shall list the office where the production work will be performed) in relation to the project will be rated.  Required information shall include location of Corporate Headquarters, location where the majority of the work will be performed, and any work plan or information needed to describe how work may be accomplished and coordinated at another location, including type and percentage of work.  Include Map Quest or other appropriate visual map from Office to Duval County  Public Schools, 1701 Prudential Drive, Jacksonville, Florida 32207.
F. Certified Minority Business Participation: Provide a letter of MBE participation with a statement indicating your plan of compliance with the MBE Program with the appropriate MBE Forms included in Appendix F.  Additional information about the MBE requirements are included in Section VI.
V. SELECTION PROCEDURES:

A. Selection Schedule: The OFDC Project Manager will schedule the selection date and time, and will arrange for a suitable location.  This information is confirmed to all committee members and other appropriate persons.

B. Selection Committee: The OFDC Project Manager will ensure that the Committee is comprised as required.  The Selection Committee may consist of the following or delegated assignees:

Chief Officer, Operations Support
Executive Director, OFDC
Director, Maintenance Services
Supervisor, Minority Business Affairs 
Project Manager, OFDC
Advisors:  As deemed appropriate

C. Selection Evaluation Criteria:  A copy of the Selection Evaluation form is at Appendix B.
D. Initial Selection- Short List:

1. The OFDC Project Manager will convene the Selection Committee and brief all                     members on the scope of the project and the services required.  The Committee will discuss the requirements of the project.  The Selection Committee shall determine the most highly qualified firms to perform the required services using the preliminary ratings of the firms under consideration using criteria in V.D.2. below.  The Committee shall select a minimum of three firms with the highest scores to present oral interviews or telephone interviews.
2. The Selection Committee will review each application in depth and rate the applicants in each of the following categories:  Max Points – 60 Total Points
a) Location: The location of the applicant’s home office, office where the majority of work will be performed, and any mitigation plans to accommodate effective performance of the contract requirements will be rated as outlined in Appendix C.  A grading range of 1-10 is used.

b) Past Performance: The past performance of each applicant will be evaluated and a relative rating assigned utilizing the Past Performance Index.  Past performance data on file in OFDC will be considered only for the past three years as of July 1 of the current year, except in cases where no performance data is on file for the applicant’s firm for the past three-year period.  Members of the Selection Committee may take into consideration their own personal knowledge of a firm’s past performance, but this must be documented in the selection file.  Applicants whose past performance cannot be determined shall be given an average index rating determined by the Executive Director, OFDC.  A grading range of 0-15  is used.

c) Experience and Ability: The relative experience of all professionals proposed for use on the team in the planning, design and administration of the project, the abilities and qualifications of the applicant and proposed staff as related to the project’s specific requirements and their ability to accomplish the project, and the past 10 years experience of projects with similar size and scope will be considered.  The relative experience and qualification of each applicant’s proposed team and similar project experience, with respect to the project scope, will be evaluated and a relative rating assigned.  A grading range of 0-20 is used.

d) Current Workload: 100 percent of the fees for current work in design and in construction (exclude fees to proposed outside consultants) then divide that sum by the number of professional and technical personnel on the staff.  When considering firms with more than one office, only consider the office where the work is to be performed.  This rating is based upon a dollar amount per person within a range of  0-5.  The Workload Rating Table at Appendix D will be used for point factor.
e) Volume of DCPS Work: The volume of fees contracted directly with DCPS by the applicant firm (only), deducting the portion of fees paid or to be paid to outside consultants, on past and current work for Duval County Public Schools, will be considered at the following rates as of July 1 for the period noted.  The date of the BSFPAS Consultant agreement for services will determine the applicable period.


 (1)  From July 1 to current date:  
100% of the fee


 (2)  For the first year past:
       80% of the fee


 (3)  For the second year past:
       60% of the fee


 (4)  For the third year past:
       40% of the fee


 (5)  For the fourth year past:
       20% of the fee

The total fee considered will equal the sum of (1) - (5) above. This total of work divided by the number of registered employees employed by the applicant firm will determine the rating for the firm using the Volume of DCPS Work Rating Table in Appendix E.  A grading range of 0-5 is used.
f) Certified Minority Business Participation: 


MBE Evaluation Criteria: Firms submitting proposals are eligible for a grading range of 0-5.  This category is scored by the Minority Business Affairs Office (MBAO) only.  The following criteria will be used to evaluate each RFP’s MBE participation, and shall be clearly delineated in a separate section in the proposal using completed MBE FORMS 1, 2A, and 4 as outlined in Section VI. and Appendix F.
Firms submitting proposals shall verify in writing that they will meet or exceed the established MBE goals using DCPS, or City of Jacksonville MBE (JSEB program vendor must have a MBE designation to receive credit) consultants.
Certified Minority and WBE shall receive two (2) points when submitting as the BSFPA Consultant.  Points will be received based on a category-by-category basis, for a possible one (1) point for each category to achieve the established goals under, (i.e., African-American, Hispanic, Asian, and Native American, and Women Business Enterprises, respectively), for a possible three (3) point total.  For projects that have an overall goal, points will be received based on the achievability of the overall goal for a possible three (3) points.  Points will be assessed for MBEs listed under the area of basic services to include:  Building Systems Controls, Mechanical, Electrical, Plumbing, and Plumbing.  MBAO will evaluate the proposed percentage listed by the BSFPA Consultant in relation to the lump sum portion of the basic service fee.
E. Shortlist Interview:  Upon completion of the shortlist and notification to the selected firms, the Selection Committee will determine the type of interview process based upon the following criteria:  

1. Oral Interviews are required for architectural projects above $2,000,000 in construction costs or of unusual complexity, as determined by the Selection Committee, engineering projects above $1,000,000 in construction costs, and studies exceeding $50,000.  For projects or studies that do not conform to the above limits, the Selection Committee may proceed to Item 4, “Telephone Interviews” (below). 
2. The Selection Committee may find that they wish to interview more than three; in that case, they are free to do so.

a) The Selection Committee will discuss and decide the date, time and place of the interviews.
b) Request for Interview: A formal Letter of Request will be prepared by the OFDC Project    Manager.  The Project Manager may advise each firm by phone of the interview schedule, and follow up with the formal letter.  The Project Manager will schedule an available conference room for the Committee and the selected firms.

3. Oral Interviews:  Oral Interviews will be conducted in person with the firm making a formal presentation.  The OFDC Project Manager will convene the interview.  The Selection Committee will review and assess the previous rating evaluations of each firm and rate each firm in the following categories:

a) Understanding of the Program and Project Requirements 
Grading range is 0-20.

The understanding that the applicant and any other team subconsultants demonstrate as to the requirements and needs of the project, including an evaluation of the thoroughness demonstrated in analyzing and investigating the scope of the types of project and in preparing for the interviews.  Information should include at a minimum the following:
1) Specific people to be assigned to the project and their responsibilities

2) Ability to develop project scopes

3) Ability to analyze building systems and provide recommendations

4) Commissioning Services abilities

5) Ability to complete on schedule

6) Quality of plans and specifications, demonstrating the ability to complete plans and specs with little or no modification.

7) Accuracy of design estimates with final costs

8) Construction Engineering and Inspection ability to perform construction phase services.
b) Approach and Methodology   Grading range is 0-20
How the applicant and any outside consultants will approach the project and the methods they will use to plan, design and administer the project.  Information should include at a minimum the following:
1) Production schedules to meet deadlines
2) Any potential savings thru innovation or value engineering.
4. Telephone Interviews: For architectural projects below $2,000,000, engineering projects below $1,000,000 and studies not exceeding $50,000, the Selection Committee may elect to hold telephone interviews.  The telephone interview will rate each firm in the categories of “Understanding of the Program and Project Requirements” and  “Approach and Methodology” as outlined above with each having a grading range of 20 points maximum.
F. Determination of Most Qualified Firms: Based on the rated factors, the Selection Committee will total the points and determine the most qualified firms to accomplish the work. The interviewed firms will be ranked in point order.
G. Selection Recommendation: Based on the above, the Committee will recommend the three (or more) firms most qualified to accomplish the work, in priority order according to the final totals. Results will be forwarded with a recommendation to the Duval County School Board.  Final approval of the selection will be by vote of the Duval County School Board.
H. Notification and Advertisement of Selection Results: Upon receiving final approval by the School Board, the OFDC Project Manager will send a notification letter to the top three firms and other appropriate personnel.  An announcement of the BSFPAS selection results will be posted in the first floor lobby of the School Board Administration Building, 1701 Prudential Drive, Jacksonville, FL 32207.
VI. MINORITY-OWNED BUSINESS ENTERPPRISE (MBE) PROGRAM
A. It is the policy of Duval County Public Schools (DCPS), as defined in Subchapter 13 of the Duval County School Board Rules, to ensure the equitable participation of Minority-Owned Business Enterprises (MBE) in providing services to the DCPS under this contract.
B. In this regard, the BSFPAS Consultant shall take all necessary and reasonable steps to ensure that their team is diverse and that certified MBEs have an equitable opportunity to compete and perform on this contract in accordance with the established goals in the advertisement.   Only those MBE firms certified by the DCPS or the City of Jacksonville (JSEB program vendor must have a MBE designation to receive credit) may be listed.  Goals will be listed in the public announcement for professional services.  For a current certified MBE listing, you may contact:

Duval County Public Schools, Minority Business Affairs Office
4880 Bulls Bay Highway
Jacksonville, FL  32219-3235
(904) 858-1480 Telephone/ (904) 858-1492 Fax

The City of Jacksonville
Equal Business Opportunity Office

214 North Hogan St 8th Floor

Jacksonville, FL 32202

(904) 255-8840 / (904) 255-8837
 (JSEB must have a minority indicator on the file)

C. All firms interested in this project are hereby notified that failure to fully comply with the DCPS's MBE policy as set forth herein shall constitute a breach of contract which may result in termination of the contract or such other remedy as deemed appropriate by the DCPS. The terms of this document shall survive the awarding of the contract and shall be incorporated in the terms and conditions of the subsequent contract between the parties.

D. Provide a Letter of MBE Compliance and specify the following statement to show compliance with the Minority Business Enterprise Program.  (Please include the applicable paragraph.)  The proposal provides for the specified participation by certified Minority Business Enterprises (MBEs) through:


{      }
Being a certified MBE submitting as prime.
{      }
Subcontracting to certified MBE(s).  Complete the attached MBE Form 1 and Form 2A.
{      }
Joint venturing with certified MBE(s).
{      }
GOOD FAITH EFFORT.  This proposal does not meet the goals established by the RFP.  The MBE FORM 4 and the appropriate documentation are included.

E. Architects/Engineers shall submit a summary of their MBE Participation using the MBE FORM 1 (MBE Participation) MBE Form 2A (MBE Identification Affidavit) or the MBE FORM 4 (Good Faith Effort) with the appropriate documentation.  The form(s) shall be completed and submitted with your proposal.  In addition please note that further MBE forms will be required after the award of the contract.
F. Evaluation of MBE Participation
In order to count the MBE consultant amount toward the MBE goal, the BSFPAS Consultant will submit the MBE Form 1, including second-tiered consultant, MBE code, firm name, phone and FAX numbers, scope of work, % of work, certifying MBE agency and the MBE Forms 2 and 2A affidavits certifying they have requested and received Request for Quotations from the MBE firms listed in their proposal documents; DCPS will attempt to confirm the contents of the submission by contacting the MBE firm by one, facsimile, or certified letter, return receipt requested, within two work-calendar days after the date of Board approval of selection. 

1. BSFPAS Consultant may count toward MBE goals only those consultants who are certified and licensed to do the work in the scope of work that a price quote was obtained.
2. BSFPAS Consultant may count first and second tier consultants toward the meeting of the established goads.  If the consulting opportunity is second tier, please denote this in the left hand margin on MBE Form 1.  NOTE:  Additional information may be requested as it pertains to these opportunities.
3. If a certified minority submits a proposal as an BSFPAS Consultant firm, he or she can meet the designated goal under his or her minority categories or show a Good Faith Effort to do so.
4. Credit towards the MBE goal allowed for any joint venture with an MBE will be determined by the percentage of ownership and control of the MBE participant’s in the joint venture.  The eligibility of an MBE joint venture will be determined on a project-by-project basis by the MBAO.  A joint venture must be certified as an MBE joint venture in order for the participation of the MBE partner to be counted toward the MBE goal requirement.  The MBE partner’s share in the ownership, control, management responsibilities, risks and profits of the joint venture must be at least 25 percent and the MBE partner must be responsible for a clearly defined portion of the work to be performed.  Joint Venture Certification Applications are available upon request from the DCPS Minority Business Affairs Office.  Joint Venture Certifications are required for each project the venture plans to participate in with the DCPS.
5. BSFPAS Consultant may not count the participation of any MBEs that plan to do or actually does subcontract more than 49% of the work to a non-minority subconsulting firm towards achieving the MBE goal.
G. Subconsultant Good Faith Efforts
BSFPAS Consultant who fails to meet the established goals set forth above are required to submit in writing with their RFP all efforts that would demonstrate a “Good Faith Effort” in the solicitation of subconsultants to meet the MBE participation goals on this project.  Those documents should be attached and submitted when using MBE Form 4 (MBE Unavailability Certification).  The following are examples of good faith efforts to solicit certified MBEs:
1. Whether the BSFPAS Consultant sponsored or attended any presolicitation meetings that were scheduled to inform MBEs of consulting opportunities; or
2. Whether the BSFPAS Consultant advertised in general circulation, trade association, and minority focus media concerning the consulting opportunities;
3. Whether the BSFPAS Consultant provided written notice to certified MBEs which perform the type of work in the local and surrounding area of the project, which the Architect/ Engineer intends to subcontract, advising the MBEs (1) of the specific work the BSFPAS Consultant intends to subcontract; (2) that their interest in the contract is being solicited;
4. Whether the BSFPAS Consultant followed up initial solicitations of interest by contacting MBEs to determine with certainty whether the MBEs were interested in participating in the project; 
5. Whether the BSFPAS Consultant selected portions of the work to be performed by MBEs in order to increase the likelihood of meeting the MBE goals (including where appropriate, breaking down contracts into economically feasible units to facilitate MBE participation);
6. Whether the BSFPAS Consultant provided interested MBEs with adequate information about the project and requirements of the contract;
7. Whether the BSFPAS Consultant negotiated in good faith with interested MBEs, not rejecting MBEs as unqualified without sound reasons based on a through investigation of their capabilities.  Good faith for zero participation will not be accorded much weight if any other qualified and a responsive consultant secures any participation in the same minority category. 
8. Whether the BSFPAS Consultant elected to subcontract types of work that match the capabilities of solicited MBEs;
9. Whether the BSFPAS Consultant sought or used the services of available MBE community organizations, minority professional groups, Local, State and Federal Minority Business Assistance Offices, and other organizations that provide assistance in the recruitment and placement of MBEs.
10. Please note that other good faith efforts may be indicated where appropriate.  DCPS may, if it deems advisable, require further information, explanation, or justification from any Architect/ Engineer.  Also note that DCPS has sole discretion to determine the adequacy of all good faith efforts.
11. For all contracts for which contract goals have been established, each proposer is expected to meet or exceed the stated contract goal or demonstrate that, despite its “Good Faith Efforts” it could not meet the contract goal, as established in this section.
The apparent successful proposer must satisfy DCPS that the proposer has made Good Faith Efforts to meet the MBE goals and to ensure that all MBEs have an equitable opportunity to compete for professional service.  In assessing the “Good Faith Efforts” of proposers to determine if they are eligible for a contract award, DCPS will consider that efforts that are merely pro forma are not Good Faith Efforts.  Also, efforts to obtain MBE participation are not “Good Faith Efforts” (even if sincerely motivated) if, given all relevant circumstances, they could not reasonably be expected to produce a level of MBE participation sufficient to meet DCPSs MBE goals.

H. Exclusionary Agreements
Agreements between any BSFPAS Consultant and an MBE in which the MBE promises not to provide professional services to other BSFPAS Consultant firms. 
I. Substitutions
If the successful BSFPAS Consultant wants to make a substitution of an MBE consultant or a joint venture, the BSFPAS Consultant must submit satisfactory written proof of “noncompliance” to the Director of the Office of Minority Business Affairs and to the General Director of Facilities Design and Construction.  (The term “noncompliance’ is defined as facts and circumstances that substantially demonstrate a material breach by the consultant of the contract between it and the successful BSFPAS Consultant or between the first and second tier consultants.
J. Compliance
The BSFPAS Consultant firm participating in this project is hereby notified that failure to fully comply with DCPSs MBE policy as set forth herein may constitute a breach of the contract which may result in termination of the contract or other remedy as permitted by law and policy and permitted by Owner.  Such sanctions may include but are not limited to the following:  Firms/Persons violating the provisions of DCPS policy or who provide erroneous information are subject to:
1. Removal from the MBE Directory.

2. Withholding payment of services until the deficiency is remedied.

3. A negative evaluation of Good Faith Effort for up to three (3) years on future projects.

The terms of this document shall survive the awarding of the project and shall be incorporated in the terms and conditions of the subsequest contract between the parties.

APPENDIX A
DUVAL COUNTY PUBLIC SCHOOLS - PROFESSIONAL QUALIFICATIONS SUPPLEMENT (PQS Form)

PURPOSE:
This PQS form is to provide information regarding the qualifications of interested firms to undertake a specific Duval County School Board Architectural/Engineering project or related professional services being administered by the Duval County School Board in accordance with the requirements of Section 287.055, F. S., ("Consultants' Competitive Negotiation Act").

INSTRUCTIONS:


(A)
Type accurately; instruction numbers correspond to the numbers on the form; additional pages for any of the numbers may be attached.

(B)
For the APPLICANT and all PROPOSED OUTSIDE CONSULTANTS, attach to the PQS a reproduction of the current Florida Professional Registration Certificate(s) with the appropriate Board(s) for each of the registration numbers listed in Number 3.

1.
Complete the project or contract name as it appears in the Public Announcement for professional services.

2.
Provide the complete name of the APPLICANT, the address and the telephone number of the office where the work will be performed.

3.
For the APPLICANT and the PROPOSED OUTSIDE CONSULTANTS, complete as follows:

a.
Indicate (X) the service(s) to be provided on the project.


b.
Insert the firm's* appropriate professional Florida State Board registration number, and if the firm is a corporation, insert the Florida Corporate Center number as issued by the Division of Corporations, Department of State.

*Use the registration number in accordance with the name of the firm as presented on the firm's letterhead.  Use registration numbers only when applicable.

4.
Accurately list for the APPLICANT'S Firm only (do not include the OUTSIDE CONSULTANT'S portion) the professional fees for projects now known to be in the Design Phase and Construction Phase as of the deadline date for the submittal of this application.  Then specify the Florida registered architects and/or engineers, graduate design professionals, designers, technical staff including drafters and CADD that are full time employees of the APPLICANT Firm.  In computing the volume per person, divide the total amount of work-in-progress by the number of personnel.  Exclude all portions of current work on hold.

5.
a.
Indicate fees from Duval County Public Schools' projects BY the APPLICANT'S Firm only.


b.
Divide DCSB fees by total REGISTERED full-time personnel.

6.
List projects comparable to this specific project and related experience accomplished by the applicant.  Indicate name of project, completion date, location, and a contact person knowledgeable of the project with telephone number, construction budget or estimated cost and actual construction or bid cost.

7. Designate the Key Personnel of the proposed team to be used on this project BY the APPLICANT and all OUTSIDE CONSULTANTS.  For each individual listed, show their discipline(s) of registration/training and their city of residence and state of registration.

8.
Sign and date the form; type the name and title of the signer.

(OFDC Form 105-E) 

1. PROJECT OR CONTRACT NAME:______________________________________________________________________________________

2.
FIRM NAME:                                                                                                                                                     PHONE NO: ___________________                                                        

3.         ADDRESS OF OFFICE WHERE WORK WILL BE PERFORMED:_____________________________________________ ZIP : ___________                 
     INDICATE SERVICE(S) TO BE PROVIDED ON THE PROJECT IN THE BASIC SERVICES LISTED BELOW:


                     APPLICANT








  PROPOSED OUTSIDE CONSULTANTS

                                                                          

	SERVICE(S) OFFERED

(X)
	FLORIDA STATE BOARD REG. NO. & CHARTER NO.
	NAME, ADDRESS, PHONE
	SERVICE(S) OFFERED

(X)
	FL ORIDA STATE BOARD REG. NO. &

CHARTER NO.
	NAME, ADDRESS, PHONE

	Architectural
	REG #
	
	Architectural
	REG #
	

	
	CH #
	
	
	CH #


	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Civil Engineering
	REG #
	
	Civil Engineering
	REG #

	

	
	CH #
	
	
	CH #
	

	Electrical Engineering
	REG #
	
	Electrical Engineering
	REG #

	

	
	CH #
	
	
	CH #
	

	Mechanical Engineering
	REG #
	
	Mechanical Engineering
	REG #
	

	
	CH #
	
	
	CH #
	

	Structural Engineering
	REG #
	
	Structural Engineering
	REG #
	

	
	CH #
	
	
	CH #
	

	
	
	
	
	
	

	
	
	
	
	
	

	FIRE PROTECTION ENGINEERING
	REG #
	
	FIRE PROTECTION ENGINEERING
	REG #
	

	
	CH #
	
	
	CH #
	


4.
WORKLOAD FOR APPLICANT FIRM ONLY:  (Do not include PROPOSED OUTSIDE CONSULTANTS.)  Indicate each project the APPLICANT will be handling as of the DEADLINE DATE for the submittal on THIS PROJECT and the professional fees under contract for APPLICANT firm only.  EXCLUDE WORKLOAD SUBCONTRACTED TO PROPOSED OUTSIDE CONSULTANTS.   Specify number of all principals and technical staff that will be assigned to or available for this project WITHIN THE APPLICANT FIRM ONLY, EXCLUDING PROPOSED OUTSIDE CONSULTANTS.
	                                               PROJECTS
	                     Work on Hold (Fee Remaining)                                           Fee Remaining

	
	
	

	
	                                                           TOTAL FEES
	

	4a.
FULL-TIME PROFESSIONAL AND TECHNICAL STAFF, EXCLUDING PROPOSED OUTSIDE CONSULTANTS.

	NUMBER
	  CATEGORY
	4b.  FEE PER PERSON

	
	  Registered Architects
	

	
	  Registered Engineers
	Total Fee (4) divided by Total Staff (4a)                 Fee Per Person

	
	  Technical Staff (Graduate Design Professionals, Spec. Writers, 

  Estimators, Interior Designers, Landscape Designers, etc.)
	

	
	  Drafters (including CADD operators)
	                          /                               =                                         

	
	  TOTAL PROFESSIONAL AND TECHNICAL PERSONNEL
	

	
	  NUMBER OF TOTAL PROFESSIONAL & TECHNICAL PERSONNEL THAT ARE FLORIDA                         REGISTERED
	


	5.
VOLUME OF DUVAL COUNTY PUBLIC SCHOOLS WORK:

	              CONTRACT DATE                                                                             TOTAL FEE                                       FACTOR                                                            ADJUSTED FEE AMOUNT

	(1)  From July 1 to current date                                       $                                                     x       1.0                                     =   $

	(2)  First year past (July 1 - June 30)                               $                                                    x       0.8                                     =   $                     

	(3)  Second year past (July 1 - June 30)                          $                                                    x       0.6                                     =   $

	(4)  Third year past (July 1 - June 30)                              $                                                    x       0.4                                     =   $       

	(5)  Fourth year past (July 1 - June 30)                            $                                                    x       0.2                                     =   $            

	                                                                                                                                                                                    TOTAL FEE $                                                                                                                                                                 

	5a.
TOTAL VOLUME OF DCSB WORK (5a) DIVIDED BY REGISTERED STAFF (4a)  =  FEE PER PERSON

	                                                     ÷                                                              =                                                           

	6.
RELATED EXPERIENCE OF APPLICANT FIRM ONLY.  (Projects of comparable type, size, and complexity)

	PROJECT NAME
	COMPLETION DATE
	LOCATION
	REFERENCE CONTACT AND TELEPHONE NO.
	ESTIMATED

COST
	ACTUAL

COST

	
	
	
	
	
	


7.
KEY PERSONNEL OF PROPOSED TEAM, APPLICANT FIRM AND PROPOSED OUTSIDE CONSULTANTS. TO BE USED ON THIS PROJECT.  Number of persons listed under APPLICANT FIRM must agree with the TOTAL PERSONS indicated in Number 4.

	NAMES


	DISCIPLINE OF REGISTRATION/TRAINING (indicate RA for registered architect

 and PE for professional engineer -- any state)
	CITY OF RESIDENCE/

STATE OF REGISTRATION

	APPLICANT FIRM ONLY
APPLICANT'S Principal (s) in charge for this Project

APPLICANT'S Staff Assigned to or Available for this Project


	
	

	PROPOSED OUTSIDE CONSULTANTS ONLY (List for each Consulting Firm)

Principal(s) in charge for this Project

Principal Staff Assigned to or Available for this Project.
	
	

	8. SIGNATURE


	  TYPE NAME AND TITLE OF SIGNER (Applicant firm)
	  DATE


APPENDIX  B
OFFICE OF FACILITIES DESIGN AND CONSTRUCTION
DUVAL COUNTY PUBLIC SCHOOLS

PROFESSIONAL SERVICES EVALUATION

SELECTION EVALUATION FORM

PROJECT NAME:

PROJECT NUMBER:

DATE:

	Committee Member’s Signature
	A
	B
	C
	D
	E
	F
	G
	H
	I
	J
	K
	L
	M
	N
	O
	Shortlist Total
	P
	Q
	Total
	Ranking
	Committee Member’s Signature

	
	Professional Registration Certificates
	Location Miles from Project
	Number of Projects
	Total Fees Remaining (thousands)
	Professional & Technical Employees
	Dollars per Person (thousands)
	Volume of Agency Work (thousands
	Registered Employees
	Dollars per Person
	Location
	Past Performance
	Experience and Ability
	Current Workload
	Minority Participation
	Volume of Agency Work
	
	Understanding Program & Project
	Approach & Methodology
	
	
	

	APPLICANTS
	y/n
	Data
	10
	15
	20
	5
	5
	5
	60
	20
	20
	100
	
	REMARKS

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


APPENDIX C
DISTANCE FROM
DCPS ADMINISTRATION BUILDING
1701 Prudential Drive

Jacksonville, Florida 32207

	
	A

Location of Corporate Headquarters

From DCPS
(3 pts Max)
	B

Location where majority of work to be performed

(7 pts Max)
	C

Distance Mitigation Plan

(Depending on Effectiveness of Plan  0-2 pts)

	DUVAL COUNTY
	3
	7
	

	SURROUNDING COUNTY 
	2
	5
	

	ELSEWHERE IN FLORIDA


	1
	2
	

	OUTSIDE FLORIDA
	0
	1
	


APPENDIX D
WORKLOAD RATING TABLE

	RATING
	CURRENT WORKLOAD/PROFESSIONAL-

TECHNICAL EMPLOYEES

(Based on Professional Services Fees)

	5
	0-50,000


	4
	50,001-90,000


	3
	90,001-120,000


	2
	120,001-140,000


	1
	140,001 and above



APPENDIX E
VOLUME OF DCPS WORK RATING TABLE 

	RATING
	CURRENT DCPS VOLUME/

REGISTERED EMPLOYEES

(Fee Basis)

	5
	0-99,999

	4
	100,000-199,999

	3
	200,000-299,999

	2
	300,000-399,999

	1
	400,000 and above


APPENDIX F
PROPOSED SCHEDULE OF MBE PARTICIPATION
	Name of Consultant:



	Project Title:
	Project No.:

	Date:
	

	2nd Tier Consultants
	MBE Code
	MBE Firm Name
	Phone and FAX Number
	SCOPE OF WORK
	Agency Certifying MBE 

(i.e,, DCPS)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


FOR OFFICE USE ONLY
	

	
	
	Code Description
	Total Dollar Value Toward Goal[$]
	Percentage  of basic service fee toward goal (%)
	

	
	
	Minority Participation
	                                                 
	
	

	
	
	Hispanic, Asian, Native American Participation
	                                                 
	
	

	
	
	Women Owned Participation
	                                                 
	
	

	
	
	
	
	
	

	


The undersigned will enter into a formal Agreement with the MBE firms (Subcontractors/Proposers) identified herein for work listed in this schedule conditioned upon execution of a contract with the Duval County School Board.  Under penalties of perjury, I declare that I have read the foregoing conditions and instructions and the facts as revealed to the DCSB herein, are true to the best of my knowledge and beliefs.
Signature: 
 Title: ___________________________________

                                                                           

Date: ____________________________________                                                                               
	MBE FORM 1 

	


MBE IDENTIFICATION AFFIDAVIT

STATE OF  






                         
COUNTY OF 






                              

I HEREBY DECLARE AND AFFIRM THAT I AM THE                                            

Give Title:  Owner, President and duly authorized representative of Co-Venturer, etc.)

of ________________________________________________________________
Name of Firm

whose address is










I hereby declare and affirm that I am a certified Minority-Owned Business Enterprise (MBE) as defined by the contract documents cited below, and that I will provide on request information to document this fact.

This firm is interested in quoting/bidding on the following categories of work being procured by the Duval County School Board under DCPS Project No.                    
.
(Specify in detail, work items or parts thereof to be performed)

Attachment

Under penalties of perjury I declare that I have read the foregoing conditions and instructions and the facts are true to the best of my knowledge and beliefs.

	(Date)
	(Signature)
	(Title)


	MBE FORM 2A

	


MBE UNAVAILABILITY CERTIFICATION

	I,______________________________________ 

                (Representatives Name)
	________________________________________                                                                           (Representatives Title)

	Of _____________________________________                                                                          (Firm Address)
	certify that on the dates below, I or my firm invited -the following MBE Subcontractor(s) to bid/quote work items to be performed on 

	______________________________________                                                                         

(DCSB Project Name)
	_________________________________________                                                                           
(Project No.)

	  DATE OF REQUEST
	 MINORITY-OWNED BUSINESS
	        WORK ITEMS SOUGHT

	                               
	                                                                    
	                                                    

	                                   
	                                                                    
	                                                    

	
	
	

	
	
	

	
	
	

	                                   
	                                                                    
	                                                    

	The following MBEs did not bid in response to the invitations:


	                                                   
	                                                   
	                                                    

	
	
	

	
	
	

	
	
	

	
	
	

	                                                   
	                                                    
	                                                    

	The following MBEs submitted bids which were not accepted:


	                                                   
	                                                    
	                                                    

	                                                   
	                                                    
	                                                    

	
	
	

	
	
	


Under penalties of perjury I declare that I have read the foregoing conditions and instructions and the facts are true to the best of my knowledge and beliefs.

	____________________                                             (Date)
	______________________________                                                 
(Signature)
	__________________________                                                  

                (Title)


MBE FORM 4
APPENDIX G
SCOPE OF WORK
The purpose of this solicitation is to select firms that will work on DCPS’s behalf during the design, bid, construction and post-construction of construction and renovation projects to ensure that DCPS is provided with facilities that are healthy, efficient and productive learning environments.  Firms may also be tasked with providing professional and technical services as required to implement modifications and renovations.  Projects awarded under this agreement can be at any DCPS facility districtwide.  Scope may include one or more of the following services, but may not be limited to mechanical, electrical and building envelope:
· Review and suggest modifications/updates to DCPS design guidelines
· Provide scope of work descriptions and budget estimates  
· Provide life-cycle cost analyses
· Participate in design reviews; verify that designs are in accordance with DCPS guidelines; document exceptions to DCPS guidelines  

· Provide air and water Test Adjust Balance services; facilitate cooperation between TAB and EMCS firms 

· Oversee EMCS programming and set up; verify point-to-point functional test and calibration are performed; verify functionality of sequences of operation; verify occupancy schedules and holiday schedules are inputted and functional; verify function of pushbutton override switches for after hours use; verify low ventilation mode is programmed and operational (where applicable) 

· Provide periodic inspections during construction; cooperation with project-specific CM, GC, A/E, etc. to verify compliance with design and design intent; verify that equipment and systems are properly installed and started up in accordance with local codes, contract documents, manufacturers installation instructions, DCPS guidelines and sound, industry standards; verify correction of deficiencies      

· Provide owner training on building systems, sequences of operations, etc.

· Fine tune the EMCS during the first 30, 60 or 90 days of operation

· Periodically verify reasonableness of energy performance upon project completion and after one year of operation 

· Oversee punchlist administration and completion

· Provide seasonal EMCS set up and fine tuning services

· Oversee warranty administration and compliance; inspect the project with DCPS Project Manager and/or maintenance staff periodically during warranty period; verify correction of deficiencies  
· Provide equipment diagnostics for one or more types of equipment, including, but not limited to chillers, air handlers, pumps, electrical panels, transformers, etc.  

· Provide periodic, post-construction inspections to verify that equipment and systems are operating properly and efficiently; verify correction of deficiencies      
· Provide energy services, Indoor Air Quality services or other related professional and technical services as required by DCPS, including threshold inspections, geotechnical services, etc. 

· Provide Retro-commissioning services for existing buildings

· Provide audit services for existing buildings. 

· Provide renovation and/or construction services in existing buildings to correct deficiencies and reduce energy and operating costs.  Work may include replacement or repairs to existing systems and must be performed by licensed contractors for the specific type of work required.
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