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OFFICE OF FACILITIES DESIGN AND CONSTRUCTION
DUVAL COUNTY PUBLIC SCHOOLS

SELECTION OF THE DESIGN BUILD FIRM

ON THE BASIS OF QUALIFICATIONS

I. GENERAL:  The selection of the Design Build Firm, in connection with the planning, design and construction of a project, will be accomplished by an analysis of the qualifications of interested firms in accordance with Chapter 287.055, Florida Statutes, as amended by Florida Senate Bill 1860.

Notice of Direct Purchase - Sales Tax Exempt

The Owner is exempt from sales tax on the purchase of construction material.  The Owner has elected to exercise this right and therefore directly purchase various construction material, supplies and equipment that may be a part of this Contract.  Such direct purchase shall be without any additional cost to Owner. The Owner shall, via Purchase Order (PO), purchase material, and the Contractor shall assist the Owner in the preparation of the Purchase Order. The Owner will purchase the material from Vendors selected by the Contractor for the price originally negotiated by the Contractor.  All documents are to be submitted with all applicable taxes included.

II.
GENERAL INSTRUCTIONS:  


A.
The response should be submitted in a sealed envelope addressed to:





Office of Facilities Design and Construction




Duval County Public Schools






1701 Prudential Drive





Jacksonville, FL 32207

      B.
One original and three copies of the response must be furnished on or before the response due date.


C.
The response must contain a manual signature of an authorized representative of the responding firm.


D.
Any questions concerning the request for qualifications should be directed to the Office of Facilities Design and Construction (OFDC), Project Manager.


E.
Responses must arrive at the address no later than 4:30 p.m. on (see public notice).


F.
Responses received after the scheduled receipt time will be marked “TOO LATE” and will be returned unopened to the vendor.


G.
The OFDC is not liable for any costs incurred by the proposers prior to the issuance of an executed contract.


 H.
Firms responding to this RFQ must be available for presentations/ interviews to the Selection Committee.


I.
The contents of the proposal of the successful firm will become part of the contractual obligations.


J.
Proposals should respond to each item in the order noted.  Identify responses with the same paragraph notation as this RFQ.

III.
PROHIBITION OF USE:


The use of Qualifications Based Selection (QBS) of Design Build Firms is prohibited unless approved by vote of the Duval County School Board for a specific project in accordance with the Qualifications Based Selection of Design/Build Firms as approved by the Board on January 6, 1997.
 Notification and advertisement for each type is accomplished with a public announcement in the Financial News and Daily Record, the Florida Administrative Weekly, and at www.demandstar.com, all with instructions on how interested firms may apply


NOTE:  The Financial News and Daily Record is published daily Monday through Friday.  Subscription to this publication may be obtained by writing or calling:



Financial News and Daily Record



10 North Newman Street



Jacksonville, FL 32202



(904) 356-2466 /  http://www.jaxdailyrecord.com/
The Florida Administrative Weekly is published weekly on Friday.  Subscription to this publication may be obtained by calling:



Darby Printing Company



6215 Purdue Drive



Atlanta, GA 30336


(800) 241-5292 

The instructional section of the public announcement may be subject to change whenever OFDC determines this to be appropriate.  Permanent files are not maintained for the firms indicating an interest in providing professional services for major projects.  Each public announcement states the exact requirements for providing Design Build services and the qualification data to be submitted for each.  A selection is made from those firms submitting a letter of interest and the required supporting data.


IV.
STANDARD QUALIFYING DATA AND FORMS: The following forms are required as qualifying data for a Design/Build submittal:

A. Letter of Interest detailing the firm’s qualifications to meet the reference selection criteria.

B.
Professional Qualifications Supplement (PQS): This form is refined and updated from time to time by the Office of Facilities Design and Construction (OFDC).  The most recent revision is requested and designated in the public announcement.  A copy of the OFDC Professional Qualifications Supplement (PQS) form, OFDC FORM 105-E, is shown as APPENDIX A.

C. Standard Forms 254 and 255:  The OFDC will not furnish the SF 254 Forms.  These forms may be obtained from the:

U. S. Superintendent of Documents

Government Printing Office

Washington, D.C.  20401

D.
Professional Registration Certificates: A reproduction of the firm’s current professional registration certificate(s) is required for the services offered and must be in the name of the firm offering said services (architecture, engineering, general contractor or other certification required).  Firms must be properly registered at the time of application to practice their profession in the State of Florida and with the appropriate State Board governing the services offered.  A verification of the current status with the appropriate State Board must be provided before the recommendation and approval of a firm’s selection is finalized.

E.
Business Structure (Corporation, Joint Venture Partnership): If the firm offering services is a corporation or joint venture, it must be properly chartered with the Department of State to operate in Florida and a copy of the firm’s current Florida Corporate Charter must be provided.

F.
Years in Business: List history of firm offering services.

G.
Total Staff and Firm’s Experience Profile: This criteria identifies the relative size of the firm, including management, technical, and support staff including staff organization and proposed staff resumes.

H. Total Technical Staff: Similar to the above, the relative technical capability of the applicants can be compared.  Technical staff shall be those persons proposed to be associated with the implementation of this project—project managers, engineers, supervisors, estimators, etc.

I.
Location: Provide address of office that will be providing services.  If design and construction services will be performed by different offices (such as a joint venture) provide an address for each.  Also, state the location in miles of the proposed operating office(s) to the project site.

J.
Experience Questionnaire and Contractor's Financial Statement: (APPENDIX F)  Audited or reviewed financial statements from the last three (3) years and a letter from the firm's bonding agent.  The letter from the bonding agent must indicate the firm's aggregate and individual bonding capacities and the A.M. Best Rating of the Surety Company.  The Surety Company shall have a minimum rating of "A-" in the latest issue of A. M. Best's Key Rating Guide.

K.
Example of Project Reporting Manuals, Schedules, and Cost Reports

L.
Related Building Experience
M.
Certified Minority Business Participation, MBE FORM 1, MBE FORM 2A, or MBE FORM 4 as appropriate, completed by the design professional (APPENDIX H) and a description of the applicant’s plan for Minority Business Enterprise (MBE) Participation.

N.
References: From prior clients received within the last five years, providing project location, date completed and proposed staff members involvement.

O. Other:  The OFDC Project Manager may designate other required data for specific projects. 

V.
SELECTION PROCEDURES:

A.
Advertisement: The OFDC Project Manager ensures that the project is properly advertised. 

B.
Selection Schedule: The OFDC Project Manager will schedule the selection date, time, and arrange for a suitable location.  This information is confirmed to all committee members and other appropriate persons.

C.
Selection Committee: The OFDC Project Manager will assemble a Selection Committee consisting of the following participants or delegated representative:


Assistant Superintendent, Facilities Services
   Educational Specifications Writer


General Director, OFDC


   Director, OFDC


General Director, Plant Services

   School Principal


Project Manager
                                       Director, Minority Business Affairs                            



D.
Selection Materials Preparation: The OFDC Project Manager will prepare the Selection Evaluation Form, listing each of the applicants, and review each application for completeness and compliance with the instructions stated in the public announcement.  The General Director, OFDC, will furnish performance ratings to the Committee.  APPENDIX B is a copy of the Selection Evaluation Form. 

E. Selection:

1.
The OFDC Project Manager will convene the Selection Committee and brief all members on the scope of the project and the services required.  The Committee will discuss the requirements of the project.

2.
Initial Screening (180 Points Total): From the applicant’s response to the RFQ, the Selection Committee will objectively evaluate the Firm’s abilities in accordance with the following criteria:



a.
Design Screening

1)
Distance to Site (20 points): The proximity (highway distance) of the applicant (applicants with multiple offices shall list the office where the work will be performed) in relation to the project will be rated.  The Selection Committee may adjust the scores indicated by the Table based on additional written commitments by an applicant to place personnel on site or in close proximity to the site during appropriate portions of the design or construction phases or if a firm makes arrangements with a local professional firm for assistance and support where appropriate.  The Location Rating Table is at APPENDIX C.

2)
Past Performance (20 points): The past performance of each applicant and his proposed consultants will be evaluated and a relative rating assigned. Past performance data on file will be considered only for the past five years as of July 1 of  the current year, except in cases where no performance data is on file for the applicant’s firm for the past five-year period.  Members of the Selection Committee may take into consideration their own personal knowledge of a firm’s past performance, but this must be documented in the selection file.  Applicants whose past performance cannot be determined shall be given an average index rating determined by the General Director, OFDC.  A grading range of  0-20 is used.


3)
Experience and Ability (20 points): The relative experience of all professionals proposed for use on the team in the planning, design and administration of the project, and the abilities and qualifications of the applicant and consultant(s) proposed staff as related to the project’s specific requirements and their ability to accomplish the project.  The relative experience and qualifications of each applicant’s proposed team, with respect to the project scope, will be judged and a relative rating assigned.  A grading range of 0-20 is used.


4)
Current Workload (5 points): 100 percent of the fees for current work in design and in construction (exclude fees to consultants), and divide that sum by the number of professional and technical personnel on the staff.  When considering firms with more than one office, consider the office where the work is to be performed.  (From Item 4b PQS FORM) This rating is based upon a dollar amount per person within a range of 0-5.  Use the Workload Rating Table at APPENDIX  E for the point factor.

5)
Certified Minority Business Participation: 

a)
It is the policy of the Duval County Public Schools (DCPS), as defined in subchapter 13 of the Duval County School Board Rules, to ensure equitable participation of Minority-Owned Business Enterprises (MBE), in providing services to the Board under this contract.

b) In this regard, the Design Build Firm shall take all necessary and reasonable steps to ensure that their team is diverse, and certified MBEs have an equitable opportunity to compete and perform on this contract in accordance with the following established goals: 


AA (African-American) _____%; 

HANA(Hispanic-American-NativeAmerican)_____%         WBE (Women Business Enterprise) _____%.  

Only those MBE firms certified by the DCPS, the City of Jacksonville or State Minority Business Advocacy and Assistance Office may be listed.  Goals will be listed in the public announcement for professional services.  For a listing of current certified MBEs you may contact:

Duval County Public Schools 

Minority Business Affairs Office







4880 Bulls Bay Highway






Jacksonville, FL  32219



  


(904) 858-1492 Telephone

(904) 858-1480 Fax







City of Jacksonville, Equal Business Opportunity Office







117 W. Duval Street, Suite 335







Jacksonville, FL 32202







(904) 630-1165 Telephone

 (904) 630-2903 Fax







State of Florida, Minority Business Advocacy & Assistance  







2012 Capital Circle SE 

Hartman Bldg., Suite 100







Tallahassee, FL 32399-2152







(850) 487-0915 Telephone 

(850) 922-6852 Fax







Website: MBAAO.fdles.state.fl.us

c)
All Design Build Firms interested in this project are hereby notified that failure to fully comply with the DCPS's MBE  policy as set forth herein shall constitute a breach of contract which may result in termination of the contract or such other remedy as deemed appropriate by the DCPS. The terms of this document shall survive the awarding of the contract and shall be incorporated in the terms and conditions of the subsequent contract between the parties.


d)
Please provide a Letter of MBE Compliance and indicate the following Statement of Compliance with the Minority Business Enterprise (MBE) Program.   Please include the applicable paragraph.

The proposal provides for the specified participation by certified Minority Business Enterprises (MBEs) through:

{     } My being a certified MBE submitting  as prime

       
{     } Subcontracting to certified MBE(s).  Complete the attached MBE FORM 1 and FORM 2A





{     } Joint venturing with certified MBE(s)

{     }
GOOD FAITH EFFORT.  This proposal does not meet the goals established by the RFQ.  The MBE FORM 4 and the appropriate documentation are included.

e)
Design Build Firms shall submit a summary of actual MBE participation using the MBE FORM 1 (MBE Participation), MBE FORM 2A (MBE Identification Affidavit), or the MBE FORM 4 (Good Faith Effort) with the appropriate documentation. The form(s) shall be completed and submitted with your proposal.


f)
The successful Design Build Firms shall submit a completed MBE FORM 5 (MBE Monthly Payments) along with every pay request to the Project Manager and to the Minority Business Affairs Office of Duval County Public Schools at the:



Minority Business Affairs Office



Duval County Public Schools



4880 Bulls Bay Highway


Jacksonville, FL 32219


904-858-4840 Telephone  



904-390-2539 Fax


g)
The successful Design Firm shall submit a completed MBE FORM 6 (MBE Change Order) along with every request for Change Order approval submitted to the Project Manager and to the Minority Business Affairs Office of Duval County Public Schools.

h)
Design Build Firms are required to maintain records of the services and payments provided by and to the MBE.

b.
MBE Evaluation Criteria:  Firms submitting proposals are eligible for possible 5 points under this section.  The following criteria will be used to evaluate each RFQ’s MBE participation, and shall be clearly delineated in a separate section in the proposal:

1) 
Certified Minority and Women Business Enterprises shall receive 1.5 points when bidding as the prime consultant.

2)
Firms submitting proposals shall verify in writing that they will meet or exceed the established MBE goals using DCPS, City or State certified MBE sub-consultants. Points will be received based on a category-by-category basis, for a possible 1 point for each category they achieve (i.e., African-American; Hispanic, Asian, and Native American; and Women Business Enterprises, respectively), for a possible 3 point total.

3)
An organizational chart or list of all managerial person(s) by name, position title, gender and minority classification.  Inclusion of this information may receive 0.5 points.


c.
Volume of Agency Work (10) Points: The volume of fees contracted for by the applicant firm (only), deducting the portion of fees paid or to be paid to consultants, on past and current work for Duval County Public Schools, will be considered at the following rates as of July 1 for the period noted.  The date of the Design Professional Agreement for services shall determine the applicable period. This item will be determined by Item 5 of the PQS form.  Scoring will be determined by the chart located at APPENDIX G.

d.
Construction Screening—Related Building Experience (20 points): Major consideration will be given to the successful completion of previous projects comparable in design, scope, and complexity.


List the projects that best illustrate the experience of the firm and current staff which is being assigned to this project. (List no more than 10 projects, and do not list projects that were completed more than 5 years ago.)  Include the following:


(1)   Name and location of the project

(2)
The nature of the firm’s responsibility on this project

(3)   Project owner’s representative's name, address, and phone number

(4)
Project user agency’s representative's name, address, and phone number

(5) Date project was completed or is anticipated to be complete

(6) Size of project (gr sq ft of construction)

          

(7) Cost of project (construction cost)


 (8)   Work for which the staff was responsible

 (9)
Present manager and other key professionals involved on listed project and who of that staff would be assigned to this project


e.
Financial Capability (15 points): The firm’s financial capability is to be expressed in the financial statement, and should indicate the resources and the necessary working capital to assure financial stability through to the completion of the project.  The financial capability should also include the bonding capacity of the firm.  (Firm will be required to bond on GMP.)  Experience Questionnaire and Financial statement is at APPENDIX F.


f.
Scheduling and Cost Control (10 points): The firm’s scheduling system and cost-control system should be described.  Methods for assuring subcontractors' adherence to schedule should be highlighted.  A comparison of the firm’s project profile should indicate their ability to hold to original schedules and budgets.


(1) 
Do you use or provide computer-generated schedules for the management of construction?

(2)
To what level of detail should a construction schedule be defined?  How do you schedule the processing of shop drawings?

(3)
How do you coordinate development of schedule information from subcontractors?

(4) State experience in handling crew loading and coordinated construction scheduling.

(5)    State your cost-loading of schedules experience.

(6)
Attach a sample schedule which best illustrates your overall scheduling capabilities.


g.
Office Staff (15 points): This parameter expresses the general and specific project-related capability of the in-house staff and indicates the adequate depth and abilities of the organization that it can draw upon as needed.  This will include management, technical, and support staff.  Give a brief resume of key persons to be assigned to the project, including, but not limited to:




(1)       Name and title 


       

(2)
Job assignment for other projects

(3) Percentage of time to be assigned 

full time to this project




(4)       Number of years with this firm



            (5)       Number of years with other firms



            (6)       Experience

(a) Types of projects

(b) Size of projects (dollar value & square footage 

of  project)

(c) Specific project involvements



            (7)      Education



            (8)      Active registration


(9)      Other experience and qualifications relevant to this project.

                                                                    (10)      Note projects that were fast-tracked

Describe the capabilities of your staff to provide the technical services required for:


                       (1)        Options Analysis




(2)        Design Review




(3)
    Budget Estimating



   
(4)
     Value Engineering




(5)        Life Cycle Cost Analysis

(6)  Construction Scheduling

(7)  Quality Control 

  (Design & Construction )




(8)
Constructability Analysis




(9)
Cost Control



         (10)
Change Order Negotiation



         (11)
Claims Management



         (12)
Project Close-Out



         (13)
Transition Planning



         (14)
Security Systems



h.
On-Site Staff (20 points): Similarly, the ability and experience of the field staff will be evaluated with specific attention to project-related experience.  Give brief resume of the on-site staff to be assigned to the project including, but not limited to:




(1)
Name and title




(2)
Job assignment for other projects


                        (3)       Percentage of time to be assigned full time to this project




(4)
Number of years with this firm




(5)
Number of years with other firms




(6)
Experience





(a)   Types of projects

(b) Size of projects (dollar value &

square footage of project)

(c) Specific project involvements




(7)
Education




(8)
Active registration (P.E., G.C., etc.)

(9)
Other experiences and qualifications relevant to this project

(10) Note which projects were fast tracked


For d. and e. (Office Staff and On-site Staff), show the organization chart as it relates to the project, indicating key personnel and their relationship.  It should be understood that it is the intent of the OFDC to insist that those indicated as the project team in this RFQ response actually execute the project.



Develop a chart of individual staff members to be assigned responsibilities and appropriate number of days to be provided for each staff member.



If joint venture or prime/subcontractor arrangement of two firms, indicate how the work will be distributed between the partners.



Describe how the organizational structure will ensure orderly communications, distribution of information, effective coordination of activities, and accountability.


i.
Information System (10 points): Describe the functions and capability of your computer-based project management and information system.


j.
Distance to Site (10 points): Mileage to site will be based on Location Rating Table, APPENDIX D.  


 3.
The Selection Committee will determine the preliminary ratings of the firms under consideration based on the above factors and select three firms with the highest scores to present oral interviews.  The Selection Committee may find that they wish to interview more than three; in that case, they are free to do so.


a.
The Selection Committee will discuss and decide what topics should be covered; a date and time for the interviews will be determined. 


b.
Request for Interview: A formal Letter of Request will be prepared by the General Director, OFDC.  The OFDC Project Manager may advise each firm by phone of the interview schedule and follow up with the formal Letter of Request.  If a program or other project data is to be supplied to the firms, the OFDC Project Manager will furnish this information to the firms.  The letter should also stipulate the topics to be covered in the oral interviews.  The OFDC Project Manager will schedule an available conference room for the Committee and the selected firms.


4.
Oral Interviews (110 points):  Oral Interviews will be conducted in person. The Selection Committee will review and assess the previous rating evaluations of each firm and rate each firm in the following categories:

a. Understanding of the Program and Project Requirements (20 points): The understanding that the applicant and his consultants demonstrate as to the requirements and needs of the project, including an evaluation of the thoroughness demonstrated in analyzing and investigating the scope of the project and in preparing for the interviews.  This item should be addressed from the perspective of both the design and construction entities.
b. References (10 points): The recommendation of previous owners and architects.

c. Knowledge of the Site and Local Conditions (10 points): The firms should demonstrate their knowledge of the site, local codes and ordinances, local subcontractors and suppliers as an indication of their ability to deliver quality workmanship in an effective and timely manner.

d. Proposed Project Staff and Functions (20 points): The firms should name the actual staff to be assigned to this project, describe their ability and experience and portray the function of each within their organization and their proposed role on this project.  The staff should be present at the interview.

e.
Minority Business Utilization Plan (5 points): The firms should demonstrate their approach in obtaining participation of Minority Business Enterprises who are currently certified with the Duval County Public Schools or an agency with a reciprocal agreement for certification.


1)
Policy: The Duval County Public Schools (DCPS) has participated, along with the City of Jacksonville and other independent agencies of the City, in the research and development of a disparity study.  It is an official policy of the DCPS to encourage the maximum participation of minority business enterprises (MBEs) in its contract awards based upon availability.  It is the DCPSs intent in adopting this program to reflect the philosophy with regard to enhancing participation of Minority Business Enterprise in all areas of procurement.

2) MBE Obligation: The firm which is selected to provide construction services shall be required to make all efforts reasonably necessary to ensure that Minority-Owned Business Enterprises have a full and fair opportunity to compete for performance on this project (APPENDIX H).  The Construction Manager shall not discriminate on the basis of race, ethnicity, national origin or gender in the award and performance of the work under this contract.  Applicants are advised that should the selected firm fail to meet goals and not demonstrate a good faith effort to meet goals, the Owner reserves the right to negotiate with the second-ranked firm and award to the second-ranked firm if goals are met and price differential meets the DCPSs MBE Policy.


3)
Compliance: Applicants are hereby notified that failure to fully comply with the DCPSs MBE policy shall constitute a breach of contract which may result in termination of the contract or such other remedy as deemed appropriate by the Owner.  Such penalties may include, but are not limited to, the following:






*
Removal from the MBE Directory

*
Removal from the School District 

Vendor List






*
Withholding Retainage

*
A Negative Evaluation of Good Faith Effort on Future Projects for up to 2 years

The terms of this document shall survive the awarding of the contract and shall be incorporated in the terms and conditions of the subsequent contract between the parties.

4)
PARTICIPATION GOALS: The following goals and conditions apply to this contract and submissions of a proposal by prospective applicants will constitute full acceptance of all conditions of  DCPS’s MBE policy.  The attainment of MBE participation goals established for this contract will be measured as a percentage of the GMP less the CM fees.  The goals established for this contract are published in the Public Notice for Design/Build Services.

 Design      Construction

Services       Services

________%________%
Percent to be performed by DCSB certified African-American Business Enterprises

________%________%  Percent to be performed

by DCSB certified WBE firms

________%________%  Percent to be performed 

by DCSB certified Asian, Hispanic or Native American Business Enterprises

f. Insurance Program (5 points): Describe firm’s available insurance package.

g. Approach and Methodology (20 points): The firms should demonstrate verbally and/or graphically their plan for performing this project, documenting the services to be provided and showing the interrelationship of all parties.  This item should be addressed from the perspective of both the design and construction entities.
h. Cost Control/Value Engineering (10 points):  As part of its services, the firms should indicate knowledge and experience in the evaluation of building systems, construction techniques and the recommendations of materials to create an optimum value in meeting the design requirements.

i. Scheduling this Project (10 points): As a part of the project approach, the applicants should propose a scheduling methodology for effectively managing and executing the work in optimum time.  The firm should indicate their procedure for scheduling and for compliance controls.  The firm should describe any representative current projects and the projected versus the actual schedule of each.

5.
Selection Recommendation: Based on the above, the Committee will recommend the three firms most qualified to accomplish the work, in priority order according to the final totals, designating the same on the Evaluation Matrix Form.  The recommendation of the Selection Committee will be forwarded to the Professional Services Committee of Duval County Public Schools for review and recommendation to the full Board for approval.

6. Negotiation:  A fee for Design Phase Services will be negotiated for a stipulated sum.  Prior to completion of construction documents a Guaranteed Maximum Price (GMP) and fee will be negotiated.  Should both parties fail to negotiate an acceptable GMP the owner reserves the right to negotiate with the second- ranked firm for the construction phase of the work.
 (APPENDIX A)
DUVAL COUNTY PUBLIC SCHOOLS - PROFESSIONAL QUALIFICATIONS SUPPLEMENT (PQS FORM)

PURPOSE:
This PQS form is to provide information regarding the qualifications of interested firms to undertake a specific Duval County School Board Architectural/Engineering project or related professional services being administered by the Duval County School Board in accordance with the requirements of Section 287.055, F. S., ("Consultants' Competitive Negotiation Act").

INSTRUCTIONS: 

(A)
Type accurately; instruction numbers correspond to the numbers on the form; additional pages for any of the numbers may be  attached.

(B)
For the APPLICANT and all PROPOSED CONSULTANTS, attach to the PQS a reproduction of the current Florida Professional Registration Certificate(s) with the appropriate Board(s) for each of the registration numbers listed in Number 3.

1.
Complete the project or contract name as it appears in the Public Announcement for professional services.

2.
Provide the complete name of the APPLICANT, the address and the telephone number of the office where the work will be performed.

3.
For the APPLICANT and the PROPOSED CONSULTANTS, complete as follows:

a.
Indicate (X) the service(s) to be provided on the project.


b.
Insert the firm's* appropriate professional Florida State Board registration number, and if the firm is a corporation, insert the Florida Corporate Center number as issued by the Division of Corporations, Department of State.

*Use the registration number in accordance with the name of the firm as presented on the firm's letterhead.  Use registration numbers only when applicable.

4.
Accurately list for the APPLICANT'S Firm only (do not include the consultant's portion) the professional fees for projects now known to be in the Design Phase and Construction Phase as of the deadline date for the submittal of this application.  Then specify the Florida registered architects and/or engineers, graduate design professionals, designers, technical staff including drafters and CADD that are full-time employees of the APPLICANT Firm.  In computing the volume per person, divide the total amount of work-in-progress by the number of personnel.  Exclude all portions of current work on hold.

5.
Indicate fees from Duval County Public Schools projects for the APPLICANT firm only.  Divide DCPS fees by total REGISTERED full-time personnel.

6.
List projects comparable to this specific project and related experience accomplished by the applicant.  Indicate name of project, completion date, its location, a contact person knowledgeable of the project with telephone number, construction budget or estimated cost and actual construction or bid cost.

7.
Designate the Key Personnel of the proposed team to be used on this project for the APPLICANT and all CONSULTANTS.  For each individual listed, show their discipline(s) of registration/training and their city of residence and state of registration.

8. Sign and date the form; type the name and title of the signer.

                                                                               

OFDC Form 105-E

1. PROJECT OR CONTRACT NAME:______________________________________________________________________________________

2.
FIRM NAME:                                                                                                                                                  PHONE NO: ___________________                                                        

3.         ADDRESS OF OFFICE WHERE WORK WILL BE PERFORMED:_____________________________________________ ZIP : ___________                 
     INDICATE SERVICE(S) TO BE PROVIDED ON THE PROJECT:

                            APPLICANT                                                              PROPOSED OUTSIDE CONSULTANTS                                                                    
	SERVICE(S) OFFERED

(X)
	FLORIDA STATE BOARD REG. NO. & CHARTER NO.
	NAME, ADDRESS, PHONE
	SERVICE(S) OFFERED

(X)
	FL ORIDA STATE BOARD REG. NO. &

CHARTER NO.
	NAME, ADDRESS, PHONE

	Architectural
	REG #
	
	Architectural
	REG #
	

	
	CH #
	
	
	CH #


	

	Landscape

Architecture
	REG #
	
	Landscape Architecture
	REG #
	

	
	CH #
	
	
	CH #
	

	
	
	
	
	
	

	Civil Engineering
	REG #
	
	Civil Engineering
	REG #

	

	
	CH #
	
	
	CH #
	

	Electrical Engineering
	REG #
	
	Electrical Engineering
	REG #

	

	
	CH #
	
	
	CH #
	

	Mechanical Engineering
	REG #
	
	Mechanical Engineering
	REG #
	

	
	CH #
	
	
	CH #
	

	Structural Engineering
	REG #
	
	Structural Engineering
	REG #
	

	
	CH #
	
	
	CH #
	

	Land Surveying
	REG #
	
	Land Surveying
	REG #

	

	
	CH #
	
	
	CH #
	

	Other
	REG #
	
	Other
	REG #

	

	
	CH #
	
	
	CH #
	


4.
WORKLOAD FOR APPLICANT FIRM ONLY:  (Do not include outside consultants.)  Indicate each project the APPLICANT will be handling as of the DEADLINE DATE for the submittal on THIS PROJECT and the professional fees under contract for APPLICANT firm only.  EXCLUDE WORKLOAD SUBCONTRACTED TO PROPOSED OUTSIDE CONSULTANTS.  Specify number of all principals and technical staff that will be assigned to or available for this project WITHIN THE APPLICANT FIRM ONLY, EXCLUDING PROPOSED OUTSIDE CONSULTANTS.

	                                               PROJECTS


	                     Work on Hold (Fee Remaining)                                           Fee Remaining

	
	                                                           TOTAL FEES
	

	4a.
FULL-TIME PROFESSIONAL AND TECHNICAL STAFF, EXCLUDING PROPOSED OUTISDE CONSULTANTS                                                                    

	NUMBER
	  CATEGORY
	4b.  FEE PER PERSON

	
	  Registered Architects
	

	
	  Registered Engineers
	Total Fee (4) divided by Total Staff (4a)                 Fee Per Person

	
	  Technical Staff (Graduate Design Professionals, Spec. Writers, 

  Estimators, Interior Designers, Landscape Designers, etc.)
	

	
	  Drafters (including CADD operators)
	                          /                               =                                         

	
	  TOTAL PROFESSIONAL AND TECHNICAL PERSONNEL
	

	
	  NUMBER OF TOTAL PROFESSIONAL & TECHNICAL PERSONNEL THAT ARE FLORIDA            REGISTERED
	


	5.
VOLUME OF DUVAL COUNTY SCHOOL BOARD WORK:

	           CONTRACT DATE                                                    TOTAL FEE                                       FACTOR                                                   ADJUSTED FEE AMOUNT

	(1)  From July 1 to current date                                  $                   x                          1.0                                =                $

	(2)  First year past (July 1 – June 30)                      $                           x                 0.8                                =                $                     

	(3)  Second year past (July 1 – June 30)               $                    x                0.6                      =                $

	(4)  Third year past (July 1 – June 30)                $                    x                0.4                      =                $       

	(5)  Fourth year past (July 1 – June 30)                 $                    x                0.2                      =                $            

	                                                                                                                                                                           TOTAL FEE $                                                                                                                                                                                         

	5a.
TOTAL VOLUME OF DCPS WORK (5a) DIVIDED BY REGISTERED STAFF (4a)  =  FEE PER PERSON

	                                                     ÷                                                              =                                                           

	6.
RELATED EXPERIENCE OF APPLICANT FIRM ONLY.  (Projects of comparable type, size, and complexity)

	PROJECT NAME
	COMPLETION DATE
	LOCATION
	REFERENCE CONTACT AND TELEPHONE NO.
	ESTIMATED

CONSTRUCTION 

COST
	ACTUAL

CONSTRUCTION

OR BID

COST

	
	
	
	
	
	


7.  KEY PERSONNEL OF PROPOSED TEAM, APPLICANT FIRM AND OUTSIDE CONSULTANTS. TO BE USED ON THIS PROJECT.  Number    of persons listed under APPLICANT FIRM must agree with the TOTAL PERSONS indicated in Number 4.

	NAMES


	DISCIPLINE OF REGISTRATION/TRAINING (indicate RA for registered architect

 and PE for professional engineer -- any state)
	CITY OF RESIDENCE/

STATE OF REGISTRATION

	APPLICANT FIRM ONLY
APPLICANT'S Principal (s) in charge for this Project

APPLICANT'S Staff Assigned to or Available for this Project


	
	

	OUTSIDE CONSULTANTS ONLY (List for each Consulting Firm)

Principal(s) in charge for this Project

Principal Staff Assigned to or Available for this Project.
	
	

	8.  
SIGNATURE


	  TYPE NAME AND TITLE OF SIGNER (Applicant firm)
	  DATE
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(APPENDIX C)

Duval County Public Schools

Office of Facilities Design and Construction
LOCATION RATING TABLE - A

LOCATION OF DESIGN ENTITY

	MILES FROM PROJECT
	RATING

	Duval County
	20

	0-50
	16

	51-150
	14

	151 – 250
	12

	251 – 350
	10

	351 – 450
	8

	451 – 550
	6

	551 – 650
	4

	651 – 750
	2

	751 – 850
	0


(APPENDIX D)

Duval County Public Schools

Office of Facilities Design and Construction
LOCATION RATING TABLE - B

LOCATION OF CONSTRUCTION ENTITY

	MILES FROM PROJECT
	RATING

	Duval County
	10

	0-50
	9

	51-150
	8

	151 – 250
	7

	251 – 350
	6

	351 – 450
	5

	451 – 550
	4

	551 – 650
	3

	651 – 750
	2

	OVER 751
	1


(APPENDIX E)

WORKLOAD RATING TABLE – A
	RATING
	CURRENT WORKLOAD/PROFESSIONAL TECHNICAL EMPLOYEES

 (Based on Professional Services Fees)

	5
	        0 - 24,000



	4
	24,001 - 51,000



	3
	51,001 - 78,000



	2
	78,001 - 90,000



	1
	90,001 - 95,000



	0
	>95,000




(APPENDIX F)
EXPERIENCE QUESTIONNAIRE AND CONTRACTOR'S FINANCIAL STATEMENT

OWNER'S INSTRUCTIONS 

The information listed in the Experience Questionnaire and Contractor's Financial Statement Forms is required to be filed with soliciting agencies prior to award of any contract.  In order to expedite the processing of contracts, please complete the enclosed forms in accordance with these instructions. The bidder is required to complete all the attached forms.  If the bidder is a Joint Venture, then each Corporation, Partnership or Individual that is a party to the Joint Venture must complete, individually, each form.  All references to "fiscal year" in this questionnaire will mean the fiscal year of the bidder filing this form.

Heading:


Project Title ‑ Indicate title of project as shown in the specifications.


Location ‑ Project location as shown in the specifications.



Questions 1&2: 
Trades or Trades Being Bid -Insert in box(es) on Page 1 the code number(s) listed below which represent the trade(s) for which you are qualified to bid:        












   

    



  Code



 

            Trade





 



Number
              

Building Construction
 




 1


Electrical
2


Elevator
 3


Food Service
 4



Heating, Ventilating & Air Conditioning
 5


Laboratory Equipment
 6


Landscaping
 7


Plumbing
 8


Power Plants (Boilers, Equipment & Piping)
 9


Refrigeration
10


Roofing
11


Sanitary (Sewage Treatment Plants, Pumping Stations, etc.)
12


Other_____________________________________
13

Questions 3-52: 
Complete in accordance with form.

Question 53: Under "C" list previous business name or names and the number of years you have done business under these names within the past 10 years.

Question 54: From your present payroll indicate the number of individuals in each category in the "Current" column. 
Estimate the maximum & minimum number of employees over the previous 3 fiscal years in each category. 

Questions 55-61: Complete in accordance with form.

Question 62:


1)
In Column C insert "S" if a subcontractor or "P" if a prime‑contractor.  The balance of section to be completed in accordance with form. 


2)
Billings for 3 fiscal years ‑ insert year and amount.


3)
Work-in-progress at the end of the past 3 fiscal years--same as above.

If additional space is required, please attach supplementary pages.
EXPERIENCE QUESTIONNAIRE AND CONTRACTOR'S FINANCIAL STATEMENT
Project Title  
















Location  

















Insert code number of trade or trades for which you are qualified to bid on the basis of previous experience in accordance with attached detailed instructions, each in its respective box below:


1.



2.


3.  Is your organization currently prequalified with any governmental agency?____________     If so, please list.

4.  Have you, in the previous five years, been denied a contract award on which you submitted the low bid in competitive bidding, or been refused prequalification?

If so, please list and describe   













5.
Submitted by
__________________________________

6.  (Check below)













     A Corporation
(   )


Address
______________________________________

     A Co‑partnership 
(   )













     An Individual

(   )


Date
_________________________________________
  
     A Joint Venture
(   )

The Contractor acknowledges that this Experience Questionnaire and Financial Statement is made for the express purpose of inducing the Owner to whom it is submitted to award a contract to the Contractor.  Further, the Contractor acknowledges that the agency may at its discretion, by means that the Owner may choose, determine the truth and accuracy of all statements made by the Contractor herein.


  FINANCIAL STATEMENT


As of____________________________ Date

If audited or reviewed Financial Statement have been provided, do not complete Lines 7-50 and indicate attachment.

ASSETS 


7.
CASH*



$___________


ACCOUNTS RECEIVABLE


8.
From Government Contracts completed
____________


9.
From Non‑Government Contracts completed
____________

    10.
Claims included in 8 and 9 not yet approved or in litigation
$___________

    11.
From Government Contracts in process
____________

    12.
From Non‑Government Contracts in process
____________

    13.
Claims included in 11 and 12 not yet approved or in litigation
____________

    14.
Retainage included in 11 and 12
____________

    15.
Other** (list)



______________________________________
____________



______________________________________
____________

    NOTES RECEIVABLE

    16.
Due within 90 days**
____________

    17.
Due after 90 days**
____________


INVESTMENTS
    18.
Listed Securities ‑ Present Market Value
____________

    19.
Unlisted Securities ‑ Present Value
____________

     BID DEPOSITS

    20.
Recoverable within 90 days
____________

    21.
Recoverable after 90 days
____________


ACCRUED INTEREST

    22.
Receivable on Notes
____________

    23.
Receivable on Investments
____________

    24.
Other (list)



______________________________________
____________



______________________________________
____________

    25.
REAL ESTATE (BOOK VALUE OR MARKET, WHICHEVER IS LESS)
____________

    26.
INVENTORIES (NOT INCLUDED IN RECEIVABLE BILLING AND AT PRESENT VALUE)
____________ 

    27.
EQUIPMENT‑NET BOOK VALUE
____________



(SUPPLY LIST BY COST, DEPRECIATION, NET BOOK VALUE)

    OTHER ASSETS

    28.
Contract costs in excess of billings
$___________

    29.
Cash Surrender Value of Life Insurance
____________

    30.
Receivables from officers and employees
____________

    31.
Other (list)



______________________________________



                                                  FINANCIAL STATEMENT (continued)


32.
TOTAL ASSETS
$___________



*Do not include deposits for bids or other Guarantees


      **Do not include receivables from officers and employees

    ACCOUNTS PAYABLE

    33.
Due within l year
____________

    34.
Due after l year
____________

    NOTES PAYABLE

    35.
Due within l year
____________

    36.
Due after l year
____________

    37.
Officers and Employees
____________

    38.
TAXES PAYABLE
____________

    39.
ACCRUED AND ACTUAL PAYROLL PAYABLE
____________

    40.
MORTGAGES PAYABLE
____________


OTHER LIABILITIES

    41.
Federal Income Tax Provision
____________

    42.
Deferred Income
____________

    43.
Other (list)
____________



___________________________
____________



___________________________
____________

    NET WORTH

    44.
(If individual proprietorship or partnership)
____________

    CAPITAL STOCK

    45.
Common Issued and Outstanding
____________

    46.
Preferred Issued and Outstanding
____________

    47.
Treasury Stock
$___________


CAPITAL SURPLUS

    48.
Earned Surplus Prior Years
____________

    49.
Earned Surplus Current Year
____________

    50.
TOTAL LIABILITIES AND NET WORTH
$___________


NOTE:  IF ADDITIONAL SPACE IS REQUIRED, PLEASE NOTE AND ATTACH SCHEDULE TO 
STATEMENT

51.   Dated this_________day of___________________, 200_______ 

        ______________________________________________________

                                      Name of Organization          




By:  __________________________________________________

Title:  _________________________________________________
EXPERIENCE QUESTIONNAIRE

52.
If a Corporation, answer this:



  
       If a Partnership or Individual 














       Proprietorship, answer this:

Date of incorporation____________________________     Date of organization


__________________


In what State__________________________________     If a partnership, state whether partnership is general, 









        
                      Limited association____________________________

Name of Officers:______________________________     Name & Address of Partners:____________________

     

____________________________________________      ___________________________________________

____________________________________________      








President____________________________________      ___________________________________________

Vice President​​​​​​​​​​​​​​​​​​​​________________________________      ___________________________________________

Vice President________________________________      ___________________________________________

Secretary____________________________________      ___________________________________________
Treasurer____________________________________     ___________________________________________


53.
a.
How many years has your organization been in the construction business?_________________________



b.
How many years under your present business name?__________________________________________



c.
How many years under previous business name? (List other names) ____________________________
_         

                 


______________________________________________________________________________________ 

______________________________________________________________________________________

SUBSIDIARY OR AFFILIATED COMPANIES 
IN WHICH PRINCIPALS HAVE FINANCIAL INTEREST

_________________________________________________________________________________________


_________________________________________________________________________________________


NAME AND ADDRESS OF SUBSIDIARY OR AFFILIATED COMPANIES 

__________________________________________________________________________________________


__________________________________________________________________________________________


EXPLAIN IN DETAIL THE PRINCIPAL'S INTEREST IN THIS COMPANY AND NATURE OF BUSINESS

_________________________________________________________________________________________


EXPERIENCE QUESTIONNAIRE

(Continued)

NUMBER OF FULL-TIME PERSONNEL WITHIN YOUR ORGANIZATION











Current
Maximum 
Minimum





54.  a. Clerical Personnel
________     ________      ________    



b. Engineers & Architects
________    ________    ________


c. Supervisors, Foremen, or Superintendents
________    ________    ________


d. Skilled Employees including Technicians
________    ________    ________


e. Unskilled Employees
________    ________    ________


f.
Estimators
________    ________    ________


g. Total number of full time personnel
________    ________    ________

55.
WHAT IS THE CONSTRUCTION EXPERIENCE OF THE PRINCIPALS AND SUPERVISORY PERSONNEL OF YOUR ORGANIZATION?  (Asterisk any personnel likely to be assigned to project being bid.)


                PRINCIPAL'S
                        TITLE
         YEARS OF                       IN WHAT CAPACITY


                           NAME

    CONSTRUCTION                  AND WITH WHOM








      EXPERIENCE


56.
           SUPERVISORY
                       TITLE
        YEARS OF                         IN WHAT CAPACITY


               PERSONNEL

    CONSTRUCTION                    AND WITH WHOM







       EXPERIENCE

57.
Within the previous 3 fiscal years has your organization or predecessor organizations ever failed to complete a project? 
      If so, state name of organization and reason thereof.


__________________________________________________________________________________________

58.
Within the previous 3 fiscal years has your organization been involved in litigation? __________   If so, please list and explain nature and current status.


EXPERIENCE QUESTIONNAIR

59.
List all contracts completed by your organization in the previous 3 fiscal years.  (If more than 10, list the 10 most recently completed.)

	PRIVATE 

	
	
	
	Original Contract Price
	Completion Dates 

	Name of Owner
	Name, Location & Description of Project
	Type of Work
	Name of Design Architect and/or Design Engineer
	Final Contract Price
	Original
	Revised
	Actual

	
	
	
	
	
	
	
	


 EXPERIENCE QUESTIONNAIRE

(Continued)

With reference to all contracts completed by your organization in the previous fiscal years, as listed on Page 6, answer the following questions:

60.
Explain differences in original contract price and in completion dates, if any. 

61.
Were there any liquidated damages, penalties, liens, defaults or cancellations imposed or filed against your organization?


If so, list the name and location of the project, as shown in Column A, explain. 

STATUS OF UNCOMPLETED CONTRACTS

As of_________________________________________

(DATE)

    62.
Give full information about all of your present contracts.   In Column C insert "S" if a subcontractor or "P" if a prime contractor, whether in progress or awarded but not yet begun; and regardless of with whom contracted.

	A

PRIVATE 
Project Description Location & Owner
	B 

Design Architect And/Or Design Engineer
	C

Total Amount of Your Contract Or Subcontract)
	D

Amount In Column C Sublet To Others
	E

Uncompleted Amount of Contract

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	
	
	
	


COMPLETE THE FOLLOWING:   

Net Total Billings for Previous 3 Fiscal years:


Average Backlog for Previous 3 Fiscal Years: (Estimated total value of uncompleted work on outstanding contract)

20___ $_________________________________



20___ $











20___ $_________________________________



20___ $











20___ $_________________________________



20___ $











End of Appendix F

(APPENDIX G)

DUVAL COUNTY PUBLIC SCHOOLS

OFFICE OF FACILITIES DESIGN AND CONSTRUCTION
VOLUME OF AGENCY WORK

	TOTAL FEE CONSIDERED


	RATING

	$0 - $50,000


	10

	$50,001 - $100,000


	9

	$100,000 - 150,000


	8

	$150,001 - $200,000 


	7

	$200,001 - $250,000


	6

	$250,001 - $300,000


	5

	$300,001 - $350,000


	4

	$350,001 - $400,000


	3

	$400,001 - $450,000


	2

	$450,001 - $500,000


	1

	ABOVE $500,001


	0


(APPENDIX H)

DUVAL COUNTY SCHOOL BOARD

MINORITY BUSINESS PARTICIPATION POLICY

MINORITY BUSINESS ENTERPRISE (MBE) PARTICIPATION

A.
POLICY

The Duval County Public Schools (DCPS) has participated along with the City of Jacksonville and other Independent Agencies of the City, in the research and development of a disparity study.  It is an official policy of the DCPS to encourage the maximum participation of Minority Business Enterprises (MBEs) in its contract awards based upon availability.  It is the DCPSs intent in adopting this program to reflect the philosophy with regard to enhancing participation of Minority Business Enterprise in all areas of procurement.

B.
BIDDER'S OBLIGATION

Bidders are required to make all efforts reasonably necessary to ensure that Minority-Owned Business Enterprises have a full and fair opportunity to compete for performance on this project.  Contractors shall not discriminate on the basis of race, ethnicity, national origin or gender in the award and performance of the work under this contract.

C.
SUBMITTAL REQUIREMENTS  

The apparent successful bidder’s submission must include all documentation required both by the contract and applicable rules, as evidence of MBE participation, which must include but is not limited to the following: 

1.
MBE FORM 1, Schedule of MBE Participation:   This form must be submitted with the bid and must include the following information:  

a.
The name, current telephone number and MBE classification for each firm that is participating with the contract.

b.
A description of the scope of work, materials, equipment or services to be furnished by the certified MBE subcontractor, subconsultant or supplier that is listed to participate in the contract; if a building trade is divided between two subcontractors, a detailed description of the scope of work, materials, equipment or services, slated to be performed by each must be provided.

c.
The agreed-upon dollar value for such work, materials, equipment or services, slated to be performed by each named MBE firm.

d.
Please note that MBEs participating on DCPS projects must be certified as an MBE with the DCPS Office of Minority Business Affairs or with an accepted reciprocal agency, prior to the bid opening.   

e.
If an MBE is included and is certified with one of the agencies and the district accepts reciprocal certification from the contractor, they must include a copy of the MBEs Letter of Certification, not their certificate.

f. The percentage of the MBE participation will be evaluated in comparison to the base bid price quoted by the Prime Contractor.

2.
MBE FORM 1A, Schedule of MBE Participation (On Alternates): This form must be submitted 24 hours after the bid opening and must include the following information:  

a.
The name, current telephone number and MBE classification for each firm that is participating on the contract.

b.
A description of the scope of work, materials, equipment or services to be furnished by the certified MBE subcontractor, subconsultant or supplier that is listed to participate in the contract.  If a building trade is divided between two subcontractors, a detailed description of the scope of work, materials, equipment or services, slated to be performed by each must be provided.

c.
The agreed-upon dollar value for such work, materials, equipment or services, slated to be performed by each named MBE firm.

d.
Please note that MBEs participating on DCPS projects must be certified as an MBE with the DCPS Office of Minority Business Affairs or with an accepted reciprocal agency, prior to the bid opening.

e.
If an MBE is included and is certified with one of the agencies we accept reciprocal certification from, the contractor must include a copy of the MBE’s Letter of Certification, not their certificate.

f.
The percentage of the MBE participation will be noted.  However, it will not impact the award decision.  The percentage of MBE participation for alternates will be reviewed in comparison to the dollar value of that alternate.  

3.
MBE FORM 3, MBE Affidavit:  This form is to be completed by the Prime Contractor, sworn and subscribed before a notary, and included in the bid/proposal.  This form replaces the Letter of Intent and subcontract or affidavit previously submitted 24 hours after the bid.

4.
MBE FORM 4, MBE Unavailability Certificate:  In the event the Prime Contractor is unable to obtain bids/quote from MBE subcontractors that equal or exceed the percentages established in the participation goals, he or she shall include with the bid/proposal a copy of this form along with supporting written documentary evidence which indicates that the goals could not be met for the following reasons (See Section 00300 for form):

a.
MBE bids were received.  It must be shown that Good Faith Efforts, as stated under Section K below, were made by the bidder to obtain MBE participation, and that they did not respond;

b.
The MBE bids that were received and accepted did not total the required percentages stated in the participation goals, but totaled a lesser percentage, or;

c.
No bidders were able to obtain MBE participation.

The DCPS may, if it deems necessary, request and require further information, explanation, or justification from any bidder/proposer.  Failure to provide the required forms (e.g., MBE FORM 1, MBE FORM 3, and MBE FORM 4, when required) in the manner indicated will constitute an incomplete, unresponsive and ineligible bid.

D.
PARTICIPATION GOALS

The following goals and conditions apply to this contract and submissions of a bid/proposal by prospective contractor/consultant shall constitute full acceptance of all conditions outlined in the bid documents or proposals.  The attainment of MBE participation goals established for this contract will be measured as a percentage of the base bid of the contract.  Goals established for this contract are:

	%
	AA
	Percent to be performed by DCPS certified african-american business enterprises

	%
	HANA
	Percent to be performed by DCPS certified hispanic, asian or native american business enterprises

	%


	WBE
	Percent to be performed by DCPS certified women business enterprises


E.         EXCLUSIONARY AGREEMENTS

Agreements between any bidder and an MBE in which the MBE promises not to provide subcontracting quotations to other bidders are prohibited.

F.         DEFINITIONS


1.       MINORITY BUSINESS ENTERPRISES (MBE)

MBE means a small business concern which is at least 51 percent owned by one or more minority persons and whose management and daily business operations are controlled by one or more of the minority individuals who own the business.  The groups that are eligible for certification must fall in one or more of the following categories:  

a.
African-American, a person having origins in any of the racial groups of the African Diaspora.

b.
Asian-American, a person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands, including the Hawaiian Islands prior to 1778.

c.
Hispanic-American, a person of Spanish or Portuguese culture with origins in Spain, Portugal, Mexico, South America, Central America, the Caribbean, regardless of race.  

d. Native American, a person who has origins in any of the Indian Tribes of North America prior to 1835.

e. Women, a female person of any race and origin.  Usually American Women.


2.
CONTROL

Whether the Minority-Owned Business is listed sole proprietor, joint venturer or corporation with at least 51 percent ownership, they shall possess the necessary licenses and the power to direct or cause the direction of the management and policies of the firm and to make the day-to-day as well as major decisions on matters of management, policy and operations.

3. 
MBE FORM 1 - PARTICIPATION CATEGORIES

a.
SUBCONTRACTOR:  Any Minority-Owned Business Enterprise capable of furnishing to the general (prime) contractor, labor, professional services, materials, supplies, equipment, transportation, management or supervision necessary to the accomplishment of the work under this contract.

b.
MANUFACTURER:  A firm that operates or maintains a factory or establishment that produces on its premises the materials or supplies obtained by the contractor of incorporation into the project.

c.
SUPPLIER:  A firm that owns, operates, or maintains a store, warehouse or other establishment in which the materials or supplies required for this contract are brought, kept in stock and regularly sold to the public in the usual course of business.  To be a supplier, the MBE must engage in as its principal business and in its own name, the purchase and sale of the products in question.  A supplier of such bulk items as steel, cement, gravel, stone and petroleum products need not keep such products in stock if it owns or operates distribution of the products.  Brokers and packagers shall not be regarded as suppliers within the meaning of this section.

d.
SERVICES:  A business or individual that performs the furnishing of a professional service such as engineering, architecture, etc., and/or the furnishing of labor, time, or effort to a contractor, not involving the delivery of a specific end product other than reports which are merely incidental to the required performance.  This term shall not include services provided pursuant to employment agreements or collective bargaining agreements.

G.
RESOURCE AGENCIES

The following is a partial list of agencies/offices which may be contacted by prospective bidders to obtain names, addresses, specialties and other information concerning availability of MBEs in the local area.  DCPS currently accepts reciprocal certification from the City of Jacksonville and the State of Florida.  Firms that you receive from the following resource agencies are not guaranteed automatic certification with DCPS, and must be certified with DCPS or a reciprocal agency, prior to the bid opening.  Contractors are urged to contact the DCPS Minority Business Affairs Office for confirmation status prior to submitting a bid, but are reminded that it is the perspective bidders' responsibility to ascertain the ability and correct status of any subbidder.  


The City of Jacksonville


Florida Department of Transportation
Equal Business Opportunity Office

Haydon Burns Building, Minority Programs

220 East Bay Street



605 Suwannee Street, Mail Station 65

Jacksonville, FL 32202



Tallahassee, FL  32301-8064

(904) 630-1165




(904) 488-3145
Jacksonville Transportation Authority
Small Business Administration
Contract Compliance Office


7825 Baymeadows Way, Suite 100B

100 North Myrtle Avenue


Jacksonville, FL 32256

Jacksonville, FL 32203



(904) 443-1905
(904) 630-3181


H.
SUBCONTRACT CLAUSE

Bidders may count toward MBE goals only the subcontractors, suppliers, manufacturers and subconsultants who are certified and hold the necessary license to do the work or provide the materials for which they are listed.

I.
EVALUATION OF MBE PARTICIPATION

In order to count the MBE subcontract amount toward the MBE goal, the prime contractor will submit the MBE Participation Form, including MBE contact phone number, quotation, description of work, materials, equipment or services, and the MBE affidavits certifying they have requested and received bid quotations from the MBE firms listed in their bid/proposal documents.  DCPS will attempt to confirm the contents of the submission by contacting the MBE firm by telephone or certified letter, return receipt requested, within two workdays after the date of letting.

1.
The established goal shall be applied to the base bid value of the contract and be reflected in the monetary portion spent on subcontracts for consulting and construction services awarded to those MBEs meeting contracting specifications, unless otherwise specified.


2.
Credit toward the MBE goal for majority bidders will be based on the percentage of work actually performed by MBEs.

3.
Bidders may count toward MBE goals only subcontractors, suppliers, manufacturers and subconsultants who are certified and licensed to do the work for which they are listed.

4.
Bidders may count first- and second-tier subcontracts toward the meeting of the established goals.  If the subcontracting opportunity is second tier, please note this in the left hand margin on MBE FORM 1.  NOTE:  Additional information may be requested as it pertains to these opportunities. 

5.
Bidders may count toward its MBE goals 60 percent of its expenditures for materials and supplies required under a contract and obtained from an MBE supplier, and 100 percent of all expenditures to an MBE manufacturer.

a.
For purposes of this section, a manufacturer is a firm that operates or maintains a factory or establishment that produces on its premises the materials or supplies obtained by the bidder.

b.
For purposes of this section, a supplier is a firm that owns, operates or maintains a store, warehouse, or other establishment in which the materials or supplies required for the performance of the contract are bought, kept in stock, and regularly sold to the public in the usual course of business.  To be a regular dealer, the firm must engage in, as its principal business, and in its own name, the purchase and sale of the products in question.  A regular dealer in such bulk items as steel, cement, gravel, stone, and petroleum products need not keep such products in stock if it owns or operates distribution equipment.  Brokers and packagers shall not be regarded as manufacturers or regular dealers within the meaning of this section.

6.
If a certified minority bidder bids as a prime contractor, he or she can meet the designated goal under his or her minority status.  However, minority bidders are required to meet the goals of the remaining minority categories or show a Good Faith Effort to do so. 




7.
Credit toward the MBE goal allowed for a joint venture with MBE will be determined by the percentage of ownership and control of the MBE participants in the joint venture.  The eligibility of an MBE joint venture will be determined on a project-by-project basis.  A joint venture must be certified as an MBE joint venture in order for the participation of the MBE partner to be counted toward the MBE goal requirement.  The MBE partner's share in the ownership, control, management responsibilities, risks and profits of the joint venture must be at least 25% and the MBE partner must be responsible for a clearly defined portion of the work to be performed.  Joint Venture Certification Applications are available upon request from the Minority Business Affairs Office.  Joint Venture Certifications are required for each project the venture plans to participate in.
J.
GOOD FAITH EFFORTS

Bidders who fail to meet the established goals set forth in section “D” above are required to submit in writing with their bid all efforts that would demonstrate a Good Faith Effort in the solicitation of subcontractors to meet the MBE participation goals on this project.  Those documents should be attached and submitted when using MBE FORM 4 (MBE Unavailability Certification. See Section 00300).   The following are examples of Good Faith Efforts to solicit certified MBEs:

1. 
Whether the bidder attended any presolicitation or prebid meetings that were scheduled to inform MBEs of contracting and subcontracting opportunities

2.     Whether the bidder advertised in general circulation, trade association, and minority focus media concerning the subcontracting opportunities

3.
Whether the contractor provided written notice to certified MBEs which perform the type of work in the local and surrounding area of the project, which the contractor intends to subcontract, advising the MBEs (1) of the specific work the contractor intends to subcontract; and, (2) that their interest in the contract is being solicited.

4.
Whether the bidder followed up initial solicitations of interest by contacting MBEs to determine with certainty whether the MBEs were interested in participating in the Project.

5.
Whether the bidder selected portions of the work to be performed by MBEs in order to increase the likelihood of meeting the MBE goals (including where appropriate, breaking down contracts into economically feasible units to facilitate MBE participation).  

6.
The ability of the bidder to perform the work with its own workforce will not, in itself, excuse a Bidder from making positive efforts to meet the participation goal.

7.

Whether the bidder provided interested MBEs with adequate information about the plans, specifications and requirements of the contract.


8.
Whether the bidder negotiated in Good Faith with interested MBEs, not rejecting MBEs as unqualified without sound reasons based on a thorough investigation of their capabilities.  Good Faith for zero participation will not be accorded much weight if any other qualified and a responsive bidder secured any participation in the same minority sub group.

9. Whether the contractor elected to subcontract types of work that match the capabilities of solicited MBEs.

   10.
For those quotations not accepted, an explanation of why the MBE will not be used during the course of the contract; receipt of a lower bid quotation from a non-MBE firm is not necessarily an excuse for not accepting a quotation from a certified MBE firm.

    11.
Whether the bidder made efforts to assist interested MBEs in obtaining bonding, lines of credit, or insurance required by the contractor.

    12.
Whether a bidder sought or used the services of available MBE community organizations, minority contractors' groups, Local, State and Federal Minority Business Assistance Offices, and other organizations that provide assistance in the recruitment and placement of MBEs.

Please note that other Good Faith Efforts may be indicated where appropriate.  The DCPS may, if it deems advisable, require further information, explanation, or justification from any bidder/proposer.  Also note that the DCPS has sole discretion to determine the adequacy of all Good Faith Efforts. 

K.
EVIDENCE OF SATISFACTORY GOOD FAITH EFFORT
Bidders that fail to meet the participation goals may be required to submit additional information to assist DCPS in determining if the bidder made acceptable Good Faith Efforts to meet the goals.  Failure to provide MBE FORM 4 and such additional information as may be reasonably required by DCPS shall be considered grounds for rejection of the bid or proposal as nonconforming.

L.
CONTRACT AWARD

The DCPS proposes to award the contract to the lowest responsive and responsible bidder submitting a reasonable bid provided the bidder has met the goals, or the bidder made an acceptable Good Faith Effort to meet the goals established, consistent with the best interest of DCPS.  DCPS will, in its solicitation of bids or proposals, inform competitors that the apparent successful competitor will be required to submit MBE participation information to DCPS.  For all contracts for which contract goals have been established, each bidder or proposer is expected to meet or exceed the stated contract goal or demonstrate that, despite its Good Faith Efforts, it could not meet the contract goal, as established in Section (J) above.  The same may be modified, revised or amended from time to time, which criteria are by this reference incorporated herein as if set out in their entirety.  

The apparent successful bidder must satisfy the DCPS that the bidder has made Good Faith Efforts to meet the MBE goals and to ensure that all MBEs have an equitable opportunity to compete for subcontracts.  In assessing the Good Faith Efforts of bidders/proposers, to determine if they are eligible for a contract award, DCPS will consider that efforts that are merely pro forma are not Good Faith Efforts.  Also, efforts to obtain MBE participation are not Good Faith Efforts (even if sincerely motivated) if, given all relevant circumstances, they could not reasonably be expected to produce a level of MBE participation sufficient to meet DCPS's MBE goals.  

Award of the contract will be conditioned upon submission of MBE participation information with the bid proposal and upon satisfaction of the contract goals or, if the goals are not met, upon demonstrating that Good Faith Efforts were made to meet the goals.  However, when evaluating competitive bids/quotes for the award in which the low bidder is otherwise responsive to specifications, but not attaining the MBE goals, the bid shall be awarded to the low bidder responsive to MBE goals, unless the base bid is more than 10% or $125,000 (whichever is less) of the next low-responsive, responsible bidder that complies with DCPS MBE Policy.

The DCPS shall have absolute discretion to reject any bid or exclude a prospective bidder from submitting a bid who has been nonresponsive to MBE program requirements without satisfactory justification accepted by the MBE Program Director.

M.
POST AWARD REQUIREMENTS

1. After the award of the contract, failure on the part of the successful contractor to employ MBEs to fulfill the scope of work they were listed for at a percentage level equal to or higher than stated on MBE FORM 1, shall constitute a material breech of contract and default justifying termination.

2.
Upon request of approval for a change order, the MBA office shall be notified.  If it is for additional scope of work, goals may be set accordingly.

3.
Nothing contained herein shall be construed to require the successful bidder to award a subcontract to an MBE if it is not the lowest conforming bid.

N.
REPORTING

The successful contractor awarded this project shall submit the following:  

1.
A monthly summary of actual MBE participation using MBE FORM 5. 

2.       An MBE FORM 6, MBE CHANGE ORDER FORM, along with all proposal documents 

                         requesting a Change Order(s).

3.  A Project Summary is required upon completion that will include the original scope of the project and   any change orders.  This summary should include the MBEs that participated on the project, the amount they were paid and any moneys owed them and the reason for them being withheld.  

Failure to submit these documents in conjunction with the pay request shall result in a withholding of payment until the contractor has submitted the required documentation.  Contractors are required to maintain records of the MBE summaries for 3 years.  Information should be forwarded directly to:

Terrence T. Wright, Director

Minority Business Affairs




Duval County School Board

4880 Bulls Bay Highway



Jacksonville, FL 32219



(904) 858-1480 Phone



(904) 858-1492 Fax
O.
PROMPT PAYMENT
This contract shall contain a provision requiring the prime contractor to certify in writing that all subcontractors and suppliers have been paid for work and materials from previous progress payments received (less any retainage) by the prime contractor prior to receipt of any further progress payments.  Upon completion of the contract, DCPS shall require documentation to certify that payments to such subcontractors or suppliers have been made.  This provision in no way creates any contractual relationship or obligation between any subcontractor and the DCPS or any liability on the DCPS for the contractor’s failure to make timely payments to the subcontractor.  However, any contractor’s failure to comply with this provision shall constitute a breach of its contractual obligations with  DCPS contract.

P.
SUBSTITUTIONS

If the successful contractor wishes to make a substitution of an MBE subcontractor or a joint venture, the bidder must:

1.
Submit satisfactory written proof of "noncompliance" to the Director of the Office of Minority Business Affairs and to the Assistant Superintendent of Facilities Services.  (The term "noncompliance" is defined as facts and circumstances that substantially demonstrate a material breach by the subcontractor of the contract between it and the successful contractor).


2.
Not make any substitutions until all information submitted has been reviewed and approved by the Director of Minority Business Affairs.

             3.
Substitute a certified MBE in the same category, performing the same work, as the subcontractor being replaced.


4.         Not contract for an amount lower than the amount submitted by the subcontractor being replaced.

5.
Comply with all conditions of Article 5.2 of the General Conditions of the Contract for Construction.

Q.
ADDITIONAL SUBCONTRACTING OPPORTUNITIES

  1.
All bidders shall incorporate the MBE participation, policy, conditions and instructions in all agreements offering further contracting opportunities, including but not limited to additive alternates and change  orders.  

a. Additive Alternates:  If the trade is within those included in the base bid and an MBE was listed for that portion of the project, then the same MBE should be used for the alternate.

b. Change Order: If the trade is within those included in the base bid and an MBE was listed for that portion of the project, then the same MBE should be used for the alternate.

c.
If the Change Order is within a different trade and presents further subcontracting opportunity beyond current subcontracting trades, the prime contractor must utilize MBEs or demonstrate Good Faith Efforts to further include MBE participation.

R.
COMPLIANCE

All bidders or subcontractors participating in this project are hereby notified that failure to fully comply with the DCPS's MBE policy as set forth herein shall constitute a breach of the contract which may result in termination of the contract or other remedy as permitted by law and policy and permitted by owner.  Such sanctions may include but are not limited to the following: Firms/Persons violating the provisions of the DCPS's policy or who provide erroneous information are subject to:

1. Removal from the MBE Directory

2. Removal from the City of Jacksonville Vendor List

3. Withholding retainage until the deficiency is remedied

4. A negative evaluation of Good Faith Effort on future projects for up to two (2) years

5. The City’s Municipal Code or Florida Statutes

The terms of this document shall survive the awarding of the bid and shall be incorporated in the terms and conditions of the subsequent contract between the parties.
                 PROPOSED SCHEDULE OF MBE PARTICIPATION

	Name of Contractor/Consultant:



	Project Title:


	Project No.:

	Date:


	Base Bid Amount:

	MBE 

Code
	MBE Firm Name
	Phone #
	Scope of Work to be Subcontracted

 (indicate if Contract  in-cludes Labor & Material)
	Dollar Value
	If Certified with a Reciprocal Agency
 (Name Agency)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	MBE Code 
	Code Description 


	Total Dollar Value ($)
	Percentage of Base Bid (%)

	AA
	African-American Participation
	_______________________
	________________________



	HANA 
	Hispanic, Asian, Native American Participation 
	_______________________
	________________________

	WBE
	Women-Owned Participation 
	_______________________


	________________________

	TOTAL
	Minority Participation 
	_______________________


	________________________


The undersigned will enter into a formal Agreement with the MBE firms (Subcontractors/Proposers) identified herein for work listed in this schedule conditioned upon execution of a contract with the Duval County Public Schools.

	Signature: ________________________________________


	Title: ________________________________________


Under penalties of perjury, I declare that I have read for foregoing conditions and instructions and the facts as revealed to the DCPS herein, are true to the best of my knowledge and beliefs.

	Signature: ________________________________________


	Title: _______________________________________

	Date: ____________________________________________


	


MBE Form 1

Revised 8/97



                      


PROPOSED SCHEDULE OF MBE PARTICIPATION

(ON ALTERNATE NO.______)

	Name of Contractor/Consultant:



	Project Title:


	Project No.:

	Date:


	Base Bid Amount:

	MBE 

Code
	MBE Firm Name
	Phone #
	Scope of Work to be Subcontracted

 (indicate if Contract  in-cludes Labor & Material)
	Dollar Value
	If Certified with a Reciprocal Agency

 (Name Agency)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	MBE Code 
	Code Description 


	Total Dollar Value ($)
	Percentage of Base Bid (%)

	AA
	African-American Participation
	_______________________
	________________________



	HANA 
	Hispanic, Asian, Native American Participation 
	_______________________
	________________________

	WBE
	Women-Owned Participation 
	_______________________


	________________________

	TOTAL
	Minority Participation 
	_______________________


	________________________


The undersigned will enter into a formal Agreement with the MBE firms (Subcontractors/Proposers) identified herein for work listed in this schedule conditioned upon execution of a contract with the Duval County Public Schools.

	Signature: ________________________________________


	Title: ________________________________________


Under penalties of perjury, I declare that I have read for foregoing conditions and instructions and the facts as revealed to the DCPS herein, are true to the best of my knowledge and beliefs.

	Signature: ________________________________________


	Title: _______________________________________

	Date: ____________________________________________
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MBE IDENTIFICATION AFFIDAVIT

STATE OF _________________________________
COUNTY OF___________________________________
I HEREBY DECLARE AND AFFIRM THAT I AM THE ________________________________

____________________________________________________________________________________

(Give Title: Owner, President and duly authorized representative of Co-Venturer, etc.)

_____________________________________________________________________ whose address is

                                             (Name of Firm)

____________________________________________________________________________________

(Address)
I hereby declare and affirm that I am a Minority-Owned Business Enterprise (MBE) as defined by the contract documents cited below, and that I will provide on request information to document this fact.

This firm is interested in quoting/bidding on the following categories of work being procured by the Duval County School Board under Project No. ___________________________.
__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

(Specify in detail, work items or parts thereof to be performed)

Attachment

Under penalties of perjury I declare that I have read the foregoing conditions and instruction and the facts are true to the best of my knowledge and beliefs.

	                  (Date)                                      
	(Signature)
	(Title)


MBE Form 2A

Revised 8/97









PRIME CONTRACTOR AFFIDAVIT 

STATE OF __________________________

COUNTY OF ________________________________

BEFORE ME, THE UNDERSIGNED AUTHORITY, THIS DAY PERSONALLY APPEARED _____________

_______________________________________________ (NAME OF CONTRACTOR) HEREBY KNOWN AS THE 

“AFFIANT,” WHO BEING BY ME FIRST DULY SWORN, DEPOSES, AND SAYS:

THAT THE AFFIANT IS A CONTRACTOR WHO IS SUBMITTING A BID ON A DUVAL COUNTY PUBLIC SCHOOL PROJECT.

THAT IN CONJUNCTION WITH THE SUBMISSION OF THIS BID IN ORDER TO COMPLY WITH THE 

REQUIREMENTS OF THE DUVAL COUNTY PUBLIC SCHOOL’S MINORITY BUSINESS DEVELOPMENT AND 

ASSISTANCE PROGRAM, THE AFFIANT, PRIOR TO THE DATE OF THIS AFFIDAVIT, HAS CONTACTED THE 

SUBCONTRACTORS LISTED ON THE MBE FORM 1, SCHEDULE OF MBE PARTICIPATION, WHO HAS 

AGREED TO ENTER INTO A CONTRACT ON THE PROJECT AS SUBCONTRACTORS/SUPPLIERS FOR THE 

WORK INDICATED IN THE BID TO DUVAL COUNTY PUBLIC SCHOOLS.

_____________________________________  AFFIANT’S NAME 

SWORE TO AND SUBSCRIBED BEFORE ME UNDER OATH THIS ____________ DAY OF 

________________________ 200 ____​​​​.

____________________________________________

NOTARY PUBLIC’S SIGNATURE
____________________________________________

NOTARY PUBLIC’S NAME (TYPE OR PRINT)

PERSONALLY KNOWN ___________________ PRODUCED IDENTIFICATION _______________________                   

TYPE OF IDENTIFICATION PRODUCED    _______________________________________________________

MBE FORM 3
Revised 8/97



MBE UNAVAILABILITY CERTIFICATION

I, ________________________________________________, ____________________________________________

                (Representatives Name)                                                                   (Representative Titles)

of ____________________________________________________________ certify that on the dates below, I or my 

                              (Firm Address)

firm invited the following MBE Subcontractor(s) to bid/quote work items to be performed on

______________________________________________________     _____________________________________

                    (DCSB Project Name)                                                                                ( Project No.)

	Date of Request
	Minority-Owned Business
	Work Items Sought



	____________________________


	_____________________________
	_________________________________

	____________________________


	_____________________________
	________________________________

	____________________________


	_____________________________
	________________________________


The following MBEs did not bid in response to the invitations:

	____________________________


	______________________________________
	_______________________________

	____________________________


	_____________________________
	_______________________________


The following MBEs submitted bids that were not accepted:

	___________________________


	_____________________________
	_________________________________

	___________________________


	_____________________________
	________________________________

	___________________________


	_____________________________
	________________________________


Under penalties of perjury I declare that I have read the foregoing conditions and instruction and the facts are true to the best of my knowledge and beliefs.

	_______________________

(Date)                                 
	_____________________________________

(Signature)
	_________________________________

(Title)


MBE Form 4
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MBE MONTHLY REPORT 
	 Name of Contractor / Consultant:                                                                                                                             

	Project Title:
	Project No.:

	For the Time Period of:
	Total Contract Amt:
	Contact Person:                                                 Phone#:

	Type of Project:     FORMCHECKBOX 
   Construction       FORMCHECKBOX 
   Design       FORMCHECKBOX 
   Construction Management       FORMCHECKBOX 
   Annual Contract     if Annual, please note Activation No.:___________________

	MBE Code


	MBE Firm Name
	Scope of Work
	Monthly Payments
	Cumulative Payments

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please submit a copy to each department: 1) Facilities Design and Construction, Duval County Public Schools, 5th  Floor, 1701 Prudential Dr., Jacksonville, FL 32207,  and 2) Minority Business Affairs Office, Duval County Public Schools, 4880 Bulls Bay Highway, Jacksonville, FL 32219. 

PERCENTAGE OF OVERALL CONTRACT COMPLETION: ______________________ %

The undersigned hereby affirms and declares that the above listed firms were actually employed in the performance of work services under this contract, and further that each such firm earned and has been paid the stated amounts for their respective efforts.  Under penalties of perjury, I declare that I have read the foregoing conditions and instructions and the facts are true to the best of my knowledge and beliefs.

____________________________          _____________________________________________________________________________          __________________________________________

                      Date                                                                                         Signature                                                                                                              Title

NOTES:  

1. CONTRACTOR SHALL ATTACH TO THIS FORM A TYPEWRITTEN EXPLANATION OF ANY DIFFERENCES IN MBE PARTICIPATION BETWEEN THIS FORM AND MBE FORM 1, INCLUDING AN ACCOUNTING FOR ANY CHANGES IN MBE FIRMS EMPLOYED.

2. THIS FORM MUST BE COMPLETED AND SUBMITTED WITH CONTRACTOR’S REQUEST FOR MONTHLY AND FINAL PAYMENTS.  IN ADDITION, PLEASE SUBMIT A COPY OF THIS FORM DIRECTLY TO THE FACILITIES DESIGN  &  CONSTRUCTION OFFICE AND THE MINORITY BUSINESS AFFAIRS OFFICE OF DUVAL COUNTY PUBLIC SCHOOLS.
MBE FORM 5 












MBE CHANGE ORDER PARTICIPATION FORM 

	Name of Contractor/Consultant
	Change Order No.:

	Project Title:
	Project No.:

	Date:
	Project No.:

	In this chart, indicate all subcontractors scheduled to work on this Change Order (Both MBE and Non-MBE).  Please indicate if it is an Additive (+) or Deductive (-) Change Order.

	MBE/ Non-MBE
	Firm's Name
	Phone #
	Scope of Work to be subcontracted (indicate if the contract will include labor & material)
	Dollar Value of Change Order
	If Certified with a reciprocal agency (Name Agency)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	MBE Code
	         Code Description

          (Particiapation)
	           Total Dollar 

V             Value

             [$] 
	     Percentage of 

         Base Bid 

            [%]                       

	AA
	African-American  
	_____________________
	______________

	HANA
	Hispanic, Asian, Native American 
	__________________
	______________

	WBE
	Women-Owned 
	_________________
	______________

	TOTAL
	Minority  
	_

__________________
	______________


Please attach the justification letter to this form along worth any necessary backup data.

ADDITIONAL INFORMATION:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	Signature: ________________________________
	Title: ___________________________________
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                       End of Appendix H





(APPENDIX I)

NOTICE TO DESIGN/BUILD FIRMS

OFFICE OF FACILITIES DESIGN AND CONSTRUCTION
DUVAL COUNTY PUBLIC SCHOOLS

FOR

SELECTION OF THE DESIGN/BUILD FIRM

ON THE BASIS OF QUALIFICATIONS

(___________________________________)

Date ad is to be published

Facilities Design and Construction announces that design/build services are required for the project(s) listed below. 

Applications are to be sent to:

Duval County Public Schools

Facilities Design and Construction

1701 Prudential Drive, 5th Floor

Jacksonville, Florida  32207-8182

PROJECT NUMBER: 













PROJECT NAME: 













PROJECT LOCATION: 













SERVICES TO BE PROVIDED: (Describe services and project scope)

PROPOSED CONSTRUCTION START DATE: 










PROPOSED OCCUPANCY DATE:











PROJECT BUDGET:













PROJECT CONSTRUCTION BUDGET:











OFDC PROJECT MANAGER:_______________________________________________PHONE :  (904)   390-2279

    

The Certified MBE established goals for design services shall be ____%AA, ____%HANA, _____%WBE and for construction services shall be ____%AA, ____%HANA, _____%WBE. 

RESPONSE DUE DATE:____________________________ at _________________________local time.

10
5
Selection - Design-Build Firm
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