Audit Box Quick Reference

KIA 1 - Will be provided by the Title I Office.

KIA 2 - Will be provided by the Title I Office.

KIA 3     

· Your school’s parental involvement plan (must be displayed in front office).

· Evidence of how and when you distributed your plan to parents and the community (e.g. via website, brochure, letter, handbook, student planners, newsletter, paper copies).
· Evidence that parents were involved in the development of the school’s parental involvement plan (meeting minutes, notes, agenda, sign in sheets).
KIA 4 

· Must have an annual meeting to inform parents of the Title I programs,                       the requirements of being a Title I school, and their rights to be involved.

· Provide programs to explain grade level requirements/expectations.

· Provide programs to explain required assessments.
· PTA and SAC meetings
EVIDENCE:  The following six items must be included with every     

                         workshop and/or program:
(1) Flyers (including flyers in other languages), emails, website, student planners, parent link, - evidence showing that parents and/or the community was invited (include distribution date).
                     

(2) Agenda 




(3) Sign In Sheet (original signatures)





(4) Evaluation/Feed Back Form

              


(5) Title I Meeting Report Form
(6) Title I Parent Involvement Activity Form

(a copy of this sheet must be faxed to Parent Involvement Headquarters (904) 630-6727 
no later than 5 days after the event)
KIA 5                                                                                                                                  (ALL ACTIVITIES THAT ARE LISTED IN YOUR PLAN MUST BE INCLUDED)
· Copy of Parent Involvement Plan
· Professional Development for staff on the importance of parental involvement.

· Trainings/Workshops described in plan to help parents work with their students at home (e.g. Literacy/Math/Science Night, Doughnuts with Dad)
· Evidence of how the school coordinated and integrated parent involvement programs and other activities with other federal programs. (i.e. Pre-K Backpack Program).
EVIDENCE:  The following six items must be included with every
                        workshop and/or program:
(1) Flyers (including flyers in other languages) emails, website, student planners, parent link,- evidence showing that parents and/or the community was invited 
(include distribution date)
(2) Agenda 





(3) Sign In Sheet (original signatures)




(4) Evaluation/Feed Back Form

              


(5) Title I Meeting Report Form

(6) Title I Parent Involvement Activity Form

(a copy of this sheet must be faxed to Parent Involvement Headquarters (904) 630-6727 
no later than 5 days after the event)

KIA 6

· Elementary Compacts (must be signed)
· Middle School Compacts (must be presented and distributed to parents). Describe how compacts were distributed to parents
· LEA Support (e.g. Audit Box Quick Reference Sheet, agendas from Parental Involvement principals’ meetings, emails via M. Amos).                                       For evidence of parental involvement in the development of the school-parent compact use your evidence in KIA 3 because the compact is a part of your school’s plan.
· A copy of all correspondence from the District Parent Involvement Center                          (e.g. Home/School Connection, Workshop Flyers, Helping Student Learn Flyers, Brochures, DCPS Parental Involvement website) 

KIA 7

· All parents must be informed of the existence of the State and District Parent Information and Resource Center(s) (PIRC). For information on the State PIRC go to the Title I Parent Involvement Center website for a link. Also refer to the district Title I Parent Involvement Policy p.12.

KIA 8

· Surveys sent from district’s Parent Involvement Center – surveys must be analyzed and a follow up plan developed to address the findings
· Documentation of evaluation efforts indicating the involvement of parents in the process (agenda, meeting notes, sign-in sheets)

· Instrument used to evaluate school’s plan.

· Evaluation findings.

· Follow-up plan to utilize findings from evaluation.  

· Evidence that Parent Involvement Plan was revised, if applicable.

KIA 9

· Evidence that parents were notified of their rights (see KIA 4)
· Dated materials/notifications that were provided to parents concerning professional qualifications (letters, pamphlets, brochures, also see p.9 of the District Parent Involvement Policy).
· A copy of the Staff Qualification from your School’s Improvement Plan.
KIA10

· Letter from DCPS concerning teachers that are not highly qualified.
· Evidence that parents are provided information on their child’s level of achievement in each of the state’s academic assessment                                                                      (e.g. Letters to parents of the FCAT results, F.A.I.R results, report cards, progress reports, Benchmark results).
