Job Title:  Parent/Family Involvement Liaison – Title I Schools

Length of Work Year:  Part-time: 25 hours per week for 11 months
Experience:  Experience in developing and presenting workshops to/for parents; experience working with family/community groups for at least one (1) year.  Preferably a current resident within school’s attendance zone and/or parent/guardian of a student who attends the school.

Essential Functions:

Ensures compliance with the Title I Parent Involvement section of NCLB, the DCPS Parent Involvement Plan and the school Parent Involvement Plan.

· Offers workshop presentations for parents

· Communicates with parents to support their child’s learning with:

1. Regular attendance

2. Homework completion

3. Volunteering at school

4. Involvement at extra-curricular events

5. Increased time spent on educational activities at home

· Provides training to parents which support effective teacher-parent conferences.

· Assists in organizing and implementing marketing for family involvement activities.

· Assists community based organizations and businesses in coordinating parent/family involvement activities at their school.

· Assists and supports parent involvement relevant to Restructuring and Turnaround schools and other district initiatives.

· Acts in an advisory capacity to the School Advisory Council, Parent Advisory Council and PTSA as well as assist in recruiting parent members.

· Maintains the parent involvement audit box and documents all parent involvement activities such as: parent involvement plan, school-parent compacts, parent notices, agendas, sign-in rosters, travel logs, etc.

· Supports school activities, special events, etc., which includes family involvement with students (honors/awards recognitions, school assembly programs, parent days, etc.).

· Informs parents about available safety net and after-school programs at their school and the community at large that supports student learning.

· Informs parents about available Supplemental Educational Services (SES).

· Attends at least six (6) PTA/PTSA meetings relating to their job assignment.

· Maintains a parent involvement Events Calendar at each assigned location and be responsible for submitting to District Parent Involvement Coordinator.

· Provides parent involvement Events Calendar to school personnel for website posting.

· Must work flexible schedule to support assigned school and district Title I events, i.e. after school hours, evenings, and/or Saturdays.

· Demonstrates and provides information, materials and resources available in the Parent/Family Involvement Center to teachers and other school staff. 

· Maintains and conducts a bi-annual inventory of all Title I Parent Involvement materials and property.

· Assists with the timely distribution of the School Parent Involvement Plan and the distribution and collection of the School-Parent Compact to parents.

· Conducts, at a minimum, two (2) major parent/family involvement activities during the school year.

Performs other Title I parent/family involvement duties as required by the principal and/or coordinator limited to as stated in Section 1118, Title I Part A.
