
DCPS MEDICAL FLEXIBLE SPENDING ACCOUNTS 
 
 
 

What is a Medical FSA? 
A Medical FSA is an IRS tax-favored account you can use to pay for your eligible medical expenses not covered by your insurance or 
any other plan. These funds are set aside from your salary before taxes are deducted, allowing you to pay your eligible expenses tax 
free. 
 

Whose expenses are eligible? 
Your Medical FSA may be used to reimburse eligible expenses incurred by: 

• yourself 
• your spouse 
• your qualifying child or 
• your qualifying relative. 

 

An individual is a qualifying child if they do not attain age 27 during the taxable year and: 
• are a U.S. citizen, national or a resident of the U.S., Mexico or Canada 
• have a specified family-type relationship to you 
• live in your household for more than half of the taxable year 
• are 18 years old or younger (23 years, if a full-time student) at the end of the taxable year and 
• have not provided over one-half of their own support during the taxable year (and receive over one-half of their support 
from you during the taxable year if a full-time student age 19 through 23 at the end of the taxable year). 

 

An individual is a qualifying relative if they are a U.S. citizen, national or a resident of the U.S., Mexico or Canada and: 
• have a specified family-type relationship to you, are not someone else’s qualifying child and receive over one-half of their 
support from you during the taxable year or 
• if no specified family-type relationship to you exists, are a member of and live in your household (without violating local 
law) for the entire taxable year and receive over one-half of their support from you during the taxable year. 

 

Note: There is no age requirement for a qualifying child if they are physically and/or mentally incapable of self-care. 
 

Minimum Annual Deposit: None 
Maximum Annual Deposit: $4,250 

 

When are my funds available? 
Once you sign up for a Medical FSA and decide how much to contribute, the maximum annual amount of reimbursement for eligible 
health care expenses will be available throughout your period of coverage.  
 

Since you don’t have to wait for the cash to accumulate in your account, you can use it to pay for your eligible health care expenses 
at the start of your deductions. 
 

Are prescriptions eligible for reimbursement? 
Yes, most filled prescriptions are eligible for Medical FSA reimbursement, as long as you properly substantiate the expense. Proper 
submission of the reimbursement request is needed to ensure that the drug is eligible for reimbursement. The IRS requires that the 
complete name and prescription number of all medicines and drugs be obtained and documented on pharmacy receipts. This 
information must be included when submitting your request for reimbursement. 
 

Over-the-Counter Expenses 
Your Over-the-Counter (OTC) items may be reimbursable through your Medical FSA. OTC items deemed to be medicines or drugs 
require a prescription in order to be reimbursable. Save valuable tax dollars on certain categories of OTC items, medicines and drugs, 
such as: allergy treatments, antacids, cold remedies, first-aid supplies and pain relievers. 
For a more comprehensive list of eligible OTC items as well as details on the changes to federal OTC reimbursement policies, please 
visit www.myFBMC.com. 
 

Note: OTC items, medicines and drugs, including bulk purchases, must be used in the same plan year in which you claim 
reimbursement for their cost. The category list of eligible OTC categories will be updated on a quarterly basis. It is your responsibility 
to remain informed of updates to this listing, which can be found at www.myFBMC.com. As soon as an OTC item, medicine or drug 
becomes eligible under any of the categories below, it will be reimbursable retroactively to the start of the then current plan year. 
 

http://www.myfbmc.com/


Newly eligible OTC items, medicines and drugs are not considered a valid change in status event that would allow you to change 
your annual Medical FSA election or salary reduction amount. Be sure to maintain sufficient documentation to submit receipts for 
reimbursement. You may resubmit a copy of your receipt from your records if a rejected OTC expense becomes eligible for 
reimbursement later in the same plan year. 
 

Can travel expenses for medical care be reimbursed? 
Travel expenses primarily for, and essential to, receiving medical care, including health care provider and pharmacy visits, may be 
reimbursable through your Medical FSA. With proper substantiation, eligible expenses can include: 

• actual round-trip mileage 
• parking fees 
• tolls and 
• transportation to another city. 
 

Is orthodontic treatment reimbursable? 
Orthodontic treatment designed to treat a specific medical condition is reimbursable through your Medical FSA if the proper 
documentation is provided: 
• a written statement from the treating dentist/orthodontist showing the type and date the service incurred, the name of the 
eligible individual receiving the service and the cost for the service and  
• a copy of the patient’s contract with the dentist/orthodontist for the orthodontia treatment (only required if a participant requests 
reimbursement for the total program cost spread over a period of time). 
 

Reimbursement of the full or initial payment amount may only occur during the plan year in which the braces are first installed. 
For reimbursement options available under your employer’s plan, including care that extends beyond one or more plan years, refer 
to the information provided following your enrollment, or call Customer Care at 1-800-342-8017. 
 

Should I claim my expenses on IRS Form 1040? 
With a Medical FSA, the money you set aside for health care expenses is deducted from your salary before taxes. It is always tax 
free, regardless of the amount. By enrolling in a Medical FSA, you guarantee your savings. 
 

Itemizing your health care expenses on your IRS Form 1040 may give you a different tax advantage, depending on the percentage of 
your adjusted gross income. You should consult a tax professional to determine which avenue is right for you. 
 

Are some expenses ineligible? 
Expenses not eligible for reimbursement through your Medical FSA include: 

• insurance premiums 
• vision warranties and service contracts and 
• cosmetic surgery not deemed medically necessary to alleviate, mitigate or prevent a medical condition. 

 

When do I request reimbursement? 
You may use your Medical FSA to reimburse eligible expenses after you have sought (and exhausted) all means of reimbursement 
provided by your employer and any other appropriate resource. Also keep in mind that some eligible expenses are reimbursable on 
the date available, not the date ordered. 
 

How do I request reimbursement? 
Requesting reimbursement from your Medical FSA is easy. Simply mail or fax a correctly completed FSA Claim Form along with the 
following: 
• a receipt, invoice or bill from your health care provider listing the date you received the service, the cost of the service, the specific 
type of service and the person for whom the service was provided and 
• an Explanation of Benefits (EOB) from your health insurance provider that shows the specific type of service you received, the date 
and cost of the service and any uninsured portion of the cost or 
• a written statement from your health care provider indicating the service was medically necessary if those services could be 
deemed cosmetic in nature, accompanied by the receipt, invoice or bill for the service. 
 

Fax Toll-Free: 1-888-800-5217 
Mail to:  Fringe Benefits Management Company a Division of WageWorks 

P.O. Box 1800 
Tallahassee, FL 32302-1800 



FSA Guidelines: 
1. The IRS does not allow you to pay your medical or other insurance premiums through either type of FSA. Refer to the "Written 
Certification" portion of this section for more specifics. 
2. You cannot transfer money between FSAs or pay a dependent care expense from your Medical Expense FSA or vice versa. 
3. You have a 90-day run-out period (until March 30, 2013) at the end of the plan year for reimbursement of eligible FSA expenses 
incurred during your period of coverage within the 2012 Plan Year. 
4. You may not receive insurance benefits or any other compensation for expenses which are reimbursed through your FSAs. 
5. You cannot deduct reimbursed expenses for income tax purposes. 
6. You may not be reimbursed for a service which you have not yet received. 
7. Be conservative when estimating your medical and/or dependent care expenses for the 2012 Plan Year. IRS regulations state that 
any unused funds which remain in your FSA after a plan year ends and all reimbursable requests have been submitted and processed 
cannot be returned to you nor carried forward to the next plan year. 
 

What documentation of expenses do I need to keep? 
The IRS requires FSA customers to maintain complete documentation, including keeping copies of receipts for reimbursed expenses, 
for a minimum of one year. 
 

How do I get the forms I need? 
To obtain forms you will need after enrolling in either a Medical or Dependent Care FSA, such as an FSA Claim Form, Letter of 
Medical Need or Direct Deposit Form, you can visit www.myFBMC.com, or call Customer Care at 1-800-342-8017. Your Social 
Security number (SSN) is your username and the last four digits of your SSN will be your PIN. For more information, refer to the 
Getting Answers section of this Reference Guide. 
 

Will contributions affect my income taxes? 
Salary reductions made under a cafeteria plan, including contributions to one or both FSAs, will lower your taxable income and 
taxes. These reductions are one of the money-saving aspects of starting an FSA. Depending on the state, additional state income tax 
savings or credits may also be available. Your salary reductions will reduce earned income for purposes of the federal Earned Income 
Tax Credit (EITC). To help you choose between the available taxable and tax-free benefits, 
or a combination of both, consult your tax advisor and/or the IRS for additional information. 
 

Written Certification 
When enrolling in either or both FSAs, written notice of agreement with the following will be required: 
• I will only use my FSA to pay for IRS-qualified expenses eligible under my employer's plan, and only for me and my IRS-eligible 
dependents 
• I will exhaust all other sources of reimbursement, including those provided under my employer’s plan(s) before seeking 
reimbursement from my FSA 
• I will not seek reimbursement through any additional source and 
• I will collect and maintain sufficient documentation to validate the foregoing. 
 
 

FSA Claim Forms are available for download at www.myFBMC.com 
 

Partial List of Medically Necessary Eligible Expenses* 
Acupuncture     Ambulance service   Birth control pills and devices 
Breast pumps     Chiropractic care    Contact lenses (corrective) 
Dental fees     Diagnostic tests/health screening  Doctor fees    
Drug addiction/alcoholism treatment  Drugs     Experimental medical treatment 
Eyeglasses     Guide dogs    Hearing aids and exams  
In vitro fertilization    Injections and vaccinations  Nursing services 
Optometrist fees  Orthodontic treatment   Over-the-Counter items  

(with proper documentation) 
Prescription drugs    Smoking cessation programs/treatments Surgery 
(to alleviate nicotine withdrawal symptoms) 
Transportation for medical care   Weight-loss programs/meetings  Wheelchairs 
X-rays 
 

Note:  
Budget conservatively. No reimbursement or refund of Medical Expense FSA funds is available for services that do not occur within your plan year. 
 

* IRS-qualified expenses are subject to federal regulatory change at any time during a tax year. Certain other substantiation requirements and 
restrictions may apply, and will be supplied to you following enrollment. 

http://www.myfbmc.com/

